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What’s New

9t Cookie - Adventurefuls
» Screen Updates
* Report Updates
* New Bubble Sheet and C1 Ticket
Caregiver information in eBudde
« Email address only
* Upload via girl import or manually
« Email blasts to caregivers
Girl Sales and Payments to Digital Cookie
+ Initial Order
» Girl Order Tab additional sales and payment
» Total sales
* Troop entry
Cupboards
» Give troop pickup only people visibility into pickup order
» The release pickup screen on mobile should display troop #
information
» Make information about cupboard available hours and dates to
troops
* Add the troop number to the transaction line at pick-up process
* Add the pickup status on the transaction tab

» Add confirmed pickup emails in the opt out of pending order emails
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* Reports
+ DOC Orders by Type by Girl

e add cancellation column
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Computer Specifications Information

The eBudde™ system has been tested on a variety of computer types and
different web browsers.

Approved web browsers:
IBM Compatible — Latest version of Microsoft Edge, Firefox, or Chrome.

Macintosh OS version 10.14 and later. — Latest version of Safari, Firefox, or
Chrome.

Approved platforms:
iPad iOS 12.x and above
« iPhone 6 and above using iOS 12.x and above
* Android v. 6.x and above
* Apps (all with mobile web version)
— eBudde™ App

Approved computer specifications:
Recommended Minimums:

2.0 GHz CPU - 4GB RAM
Recommended Systems:

3 GHz CPU - 6GB RAM

The eBudde™ system uses Microsoft Excel .xIsx for the printing of the reports.
The eBudde™ system can also print in Adobe PDF format. To download Adobe
Acrobat, use the following web address:
https://acrobat.adobe.com/us/en/acrobat/pdf-reader.html

eBudde™ has scheduled time-outs at 12 hours of inactivity. eBudde™ will close

out your session, logging you out if you have been inactive in the system for 12
hours.
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Navigating the System

Add More - The “add more” button allows you to enter in additional rows on
transaction tab product transaction form. You can activate this button by pressing

the spacebar or clicking on it.
+

Enter Key — The enter key is used to complete a row on a page. It can also be
used to complete a page when the page has only one button available on the

page.

OK - The “OK” button completes a row on a page. This button tells eBudde™
you are done with the data entry on the row.

Tabs — The tabs available on the page allow you to add, change, delete or view
information. These tabs are specific to the user access level. Council users see

the council tabs, areas see the area tabs, service units see the service unit tabs,
and troops see the troop tabs. Below is an example of the tabs. To select a tab,
click anywhere on the tab.

Dashboard Contacts Setfings Girls Init. Order Delivery Girl Orders Transacfions Cookie Exch. Rewards Booth Sites Payments GOC Org Sales Report Reports Help Center

Tab Key — The tab key is used to move from one box of information to another
on all screens.

Page 7



System Access

eBudde™ is part of the Little Brownie Cookie Tech Portal. This system allows for
easier access to all Little Brownie Tech tools. No longer are there default
passwords. If you were in the system last year, your email and password will
remain the same. You will be asked to create a new password for the new
season the first time you log in. You can now get to eBudde™ from two ways —
https://ebudde.littlebrownie.com or https://cookieportal.littlebrownie.com

Each user will get a welcome email from eBudde™ that has a unique link for
logging into the system for the first time. This link is unique to you, cannot be
used by others and has a time limit assigned to it. If you were in the system last
season, you will be required to change your password

First Time system user (NOTE: If you have logged into VIP eTraining, you
will have already gone through this process. You will still receive the
welcome email link but may log directly into eBudde or the Cookie Tech
Portal)

The process for gaining access as a first time user is:

User receives “welcome email” with login link

Click on the link

At the password screen, enter and confirm personal password

At the profile screen, enter same personal password that you used in Step
3. Also review/enter all additional information

Enter Little Brownie Cookie Tech Portal system

Confirm account update via email link

rObM=

oo

Details of the steps and screen shots are included below.

Step One - User receives “welcome email” with login link

Sample of “Welcome Email”

Subject: Welcome to the 2020-2021 Girl Scout Cookie Season!

Welcome to the 2020-2021 Girl Scout Cookie Season!

You’ve been invited to join the eBudde™ system.

Please take these steps:

1. Go to this link: https://urldefense.proofpoint.com/v2/url?u=https-
3A__cookieportal.littlebrownie.com_users password_edit-3Freset-5Fpassword-

5Ftoken-3D-
5F715byYLtCTgP5CrFWz1&d=DwIFaQ&c=dPDDGIUGIJe7k2bognQ9ww&r=FI4
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https://ebudde.littlebrownie.com/
https://cookieportal.littlebrownie.com/
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e

HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-
dGegFIE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d231121V-Ewz-
3M9A&s=sbKchELkfLopQWoOBOtwiM8ASJ7RTvssirRjy7W7-i8&e=

This link expires in 48 hours and is unique to you.

Thank you for all you do for girls!
Your Friends at Little Brownie Bakers

Step Two - Click on the link

Go to this link: https://urldefense.proofpoint.com/v2/url?u=https-
3A__cookieportal.littlebrownie.com users password edit-3Freset-5F password-
5Ftoken-3D-
5F715byYLICTqP5CrFWz1&d=DwlFaQ&c=dPDDGIUGIJe7k2bognQ9ww&r=F14
HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-
dGegFIE&m=0T6N|jdkyLn2WYY7ENchiFSFAL2d23112IV-Ewz-
3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e

Step Three - At the password screen, enter and confirm personal password

Enter your personal password that you would like to use for the system. Confirm
your password by entering it again. Click Change my Password button.

Security Requirements
Password email links are unique to you and have a time limit.

The password requirements are as follows:
* Must be 8 characters long
» Must have at least one capital letter
» Must have at least one non-alphabetic character

Login attempt rules are as follows:
e Limit to five consecutive bad login attempts
e Account disabled for 10 minutes

Cookie Tech Portal

]
[Confm now passwora ]
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https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e
https://urldefense.proofpoint.com/v2/url?u=https-3A__cookieportal.littlebrownie.com_users_password_edit-3Freset-5Fpassword-5Ftoken-3D-5F715byYLtCTqP5CrFWz1&d=DwIFaQ&c=dPDDGlUGlJe7k2bognQ9ww&r=Fl4HaRmPgFW7jHM-xkeGu-dux67fvu-JT47-dGegFlE&m=0T6NjdkyLn2WYY7ENchiFSFAL2d23I12IV-Ewz-3m9A&s=sbKchELkfLopQWoOBOtwiM8A5J7RTvssirRjy7W7-i8&e

Step Four - At the profile screen, enter same personal password that you

used in Step 3. Also review/enter all additional information.

You will need to review/enter your personal information. Be sure to enter your
personal password once again. All information is required. Click Update Profile.

Little Enownie

Your password has been changed successfully. You are now signed in.

BAKERS.

Cookie Portal Profile

Please update your information below.

| Current password is required for any updates.

‘ icsonly@Ilbb.com

‘ Your email Is your user name.

Cookie Tech Portal

‘ Becky ‘ ‘ Harrigan

|555-5555 | [555-5555

123 Any St ||

[Sonoios | [ ]

Change Password (Optional)

If you would like to change your password you

may do so here.

[“cancer I Uncate Pone

The system will send you to the system selection screen where you can select to

go to eBudde™.
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Step Five - Enter Little Brownie Cookie Tech Portal system

BAKERS

m M You are becky.harrigan@littlebrownie.com

My Profile
C 00 kl e Te C h P ()] rta I User Management App Settings Checklist Applications

Signed in successfully.

Welcome to the Cookie Tech Portal, click below to access programs that are currently available to you

T ;
) * 4, — .
eBudcle /dealCookiesale- e /Budde VIPETraining
Integrated with the Digital An ideal planning resource, this Tutorial site introduces you to Volunteers getintroduced to the
Cookie® platform, eBudde™ site gives you quick access to eBudde’s tabs, settings and Girl Scout Cookie Program® via
helps power the Girl Scout social pasts, training webinars various featuras. a series of quick and fun videos.
Cookie Program@. and mare.

Py
digitaldp - : ;
cdkie = LlleBrout
s AT
This fun, hands-on educational Wolunteers can use this app to LittleBrownie.com is a digital Built for 2ll interests and
platform helps girls run their Girl manage Girl Scout Cookie™ hub for Girl Scout Cookie™ schedules, this tool helps
Scout Cookie™ business online. orders from anywhere. Help is

infarmatian, rally activities znd velunteers guide giris in planning

built right in. mare. their season.

You will see only the systems that you have access to. You may also see
messages if those systems are not available at the time you log in.

Step Six - Confirm account update via email link

Hello user@lbb.com|

Someone has requested a link to change your password. You can do this through the link below.
Change my password

If you didn't request this, please ignore this email.
Your password won't change until you access the link above and create a new one.
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Forgot Password

Go to https://cookieportal.littiebrownie.com
Click Forgot your password

Little Eroumie

Cookie Tech Portal
||emai| l
‘ password ‘
Forgot your password?

This single sign-on portal will connect you to eBudde™ eBudde™
DEMO, Girl Scouts® Ideal Cookie Sale™ Girl Scouts® VIP
eTraining™ Girl Scouts® Cookie Locator or Cookie Club.

Your username (email address) and password designate your level of
access to the Little Brownie Technology Tools

If you would like to update your contact info please input your email and
password above and Click Here.

If you have not received an email with login instructions, please contact
l your council.
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https://cookieportal.littlebrownie.com/

Enter email

Click Send me reset password instructions
You will get an email with a new password link

Little Encwnie

BAKERSe

Cookie Tech Portal
Forgot your password?
[ |

This single sign-on portal will connect you to eBudde™ eBudde™
DEMO, Girl Scouts® |deal Cookie Sale™, Girl Scouts® VIP
eTraining™ Girl Scouts® Cookie Locator or Cookie Club.

Your username (email address) and password designate your level of
access to the Little Brownie Technology Tools.

If you have not received an email with login instructions, please contact
your council

—

Click the link in the email.

Hello example@]Ibb.com!

Someone has requested a link to change your password. You can do this through the link

below.

Change my password

If you didn't request this, please ignore this email.

Your password won't change until you access the link above and create a new one.

The above link will only work for your email address and will only be valid for 48 hours.
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mailto:example@lbb.com

Little ‘Enownie

BAKERS«

Cookie Tech Portal

New password

Confirm New password

; Change m;
Password requires g dy
8 chars. minimum B

This single sign-on portal will connect you to eBudde™, eBudde™
DEMO, Girl Scouts® Ideal Cookie Sale™ Girl Scouts® VIP
eTraining™ Girl Scouts® Cookie Locator or Cookie Club

Your username (email address) and password designate your level of
access fo the Little Brownie Technology Tools.

If you have not received an email with login instructions, please contact
your council.

You will then enter the password you would like to use for the system, confirm
your password and click Change My Password.

You may need to update your profile. If you do, enter the same password that
you entered on the previous screen in all three sections and review/update

profile. Click Update Profile.

Little Brownie

BAKERS.

Cookie Tech Portal

Your password has been changed successfully. You are now signed in.

Cockie Portal Profile

Please update your information below.

| Current password is required for any updates.

‘ becky harrigan@kellogg.com

‘ Your email is your user name.

‘ Becky

‘ | Harrigan

| 5555555

| 5555854

‘ 3 Cookie Lane

‘ |Apt,_ Suite, efc.

| Louisville

| kv ] [40216 ]

Change Password (Optional)

If you would like to change your password you
may do so here

‘ New Password

‘ Confirm New Password

Update Profile
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Select eBudde™ from the list.

Applications

Cookie Tech Portal

Signed in successfully.

€ /Budde” VIPC Training

iorial nite imbroduoes you o
eBudie’s taba semng and
sibenil T

COOKIE
LOCATOR

You will also get an email to confirm that you changed your account for security
purposes. Click the Confirm Your Account to complete the process.

Hello user@Ibb.com|

Someone has requested a link to change your password. You can do this through the link below.
Change my password

If you didn't request this, please ignore this email.
Your password won't change until you access the link above and create a new one.
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Change Profile/Email Address

Log into the Little Brownie Tech Portal at https://cookieportal.littlebrownie.com

Little Erownie

Cookie TecH Portal

Email

‘ password

Forgot vour password?

This single sign-on portal will connect you to eBudde™ eBudde™
DEMO, Girl Scouts® Ideal Cookie Sale™, Girl Scouts® VIP
eTraining™ Girl Scouts® Cookie Locator or Cookie Club

Your username (email address) and password designate your level of
access to the Little Brownie Technology Tools.

If you would like to update your contact info please input your email and
password above and Click Here.

If you have not received an email with login instructions, please contact
your council

eBudde™ Girl Scouts® Ideal Cookie Sale™, Girl Scouts® VIP eTraining™ and Girl Scouts® Cookie Locator are
provided as a service by Little Brownie Bakers™ and are intended for the sole use of their clients and staff. Please

Enter your email address and password and click the Click Here link to be taken
to the profile page. You will be taken to the profile page. You can also get to the
profile page on the page that shows you all the systems — asset page.
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https://cookieportal.littlebrownie.com/

Little ‘Erownie

BAKERS

Cookie Tech Portal

Your password has been changed successfully. You are now signed in.

Cookie Portal Profile

Please update your information below.

| Current password is required for any updates.

‘ icsonly@Ibb.com

‘ Your email Is your user name.

‘ Becky ‘ ‘ Harrigan

|555-5555 | |595-5555

123 Any St ||

e I

Change Password (Optional)

If you would like to change your password you
may do so here.

[“cancel I Uscate Pone

You will be required to re-enter your current password. You can change your
email, password and profile information. Click Update Profile to update your

profile. Click Cancel if you do not want to change your data.
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Menu Bar

T T e D o T | oo CEETIETIRD s ey e o |l

(L Settings: Becky DOC berr LD POTEal Little Bnsemiz
Litthe Browmie com

Digital Cookie _
eBudde™ Cooloe Calculator

The Menu Bar provides additional support for you in eBudde ™.

Season drop down - Allows you to see previous season’s data (if applicable)
Quick Links — This provides a list of additional links for easy access.
Cookie Portal — This provides a link for going back to the portal that
shows all your application access.
LittleBrownie.com — This provides a link for you to go to the Little
Brownie website that has additional resources.
VIP eTraining — This provides a link to the VIP eTraining site that has
cookie program and training resources.
Digital Order Card — This provides a link for you to go to the GSUSA
Digital Cookie website where your girls can send emails to customers,
customer can purchase cookies and girls can track their cookie sales. (if
applicable)
Cookie Calculator — This provides a link to the new cookie calculator.
The cookie calculator is a helpful tool that allows you to calculate the
selling prices of cookie varieties.

Log Out — This allows you to log out of the system.
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Troop Tabs

eBudde™ provides a variety of features for troops to track their cookie sale
information. Your council will specify which features you will need to use. Some
screens may look a little different as your council can tailor eBudde™ to meet
your needs. In addition, some tabs may not be available to you as well.

Dashboard — Default screen that shows important messages, calendar, checklist
and dates

Contacts — Allows you to edit your contact information. This includes name,
address and phone number. This DOES NOT include changing the email
address. That must be done from the login screen.

Settings — This allows you to change the number of girls selling, registered,
program age level, rewards option, banking information as specified by your
council. You can also add additional troop contacts.

Girls — This allows you to enter girl names, grade, id and goal information

Init. Order — This option is for entering your troop initial cookie order

Delivery — This option is for selection of delivery site (if applicable) and a printout
of cookies order, delivery site, and pick-up time (if applicable)

Girl Orders - Track girl initial, booth and additional orders and payments
Transactions — List all cookie transactions, initial order, cupboard pickups, and
troop-to-troop transactions.

Txn. Pickups — this tab allows you to confirm cupboard pickup if cupboard is
using contactless pickup.

Cookie Exchange — Post that you have available cookies by variety and see
what is available from others.

Rewards — Troop reward ordering

Booth Sales — (Optional) This option allows you to select council booth sale
sites and/or request a troop booth sale site.

Payments — Troop payment to council recording

GOC Org. — (Optional) This option allows you to record troop donation
organizations.

Sales Report — Recap of all troop information. Initial order, additional cookies,
troop profit, payments and submitting total Gift of Caring numbers (if applicable)
Reports — Two reports available for troops. Cupboard listing and delivery site
listing.

Help Center — The new Help Center will provide you additional information on
the eBudde system.
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Dashboard Tab

The dashboard tab is the screen you will see every time you log into eBudde ™.
You can print the information on the tab if needed for reference. It will show you
any important messages from your council and/or your service unit.

It also shows you a calendar of dates. These dates are important because they
inform you of when you can start doing data entry and when you need to
complete certain functions in the system. In addition, your council can add their
own dates to the system.

On the dashboard there is a troop checklist for tracking your activity. This will
include the standard eBudde ™ items and council-specific items. Some of the
items will be checked off and some items are recommended activity. The
checklist may vary depending on your council setup. ltems that will be checked
off include entering girls, cookie initial order, choosing a delivery station/time (if
applicable), reward initial order (if applicable), and reward final order.

Your troop’s upcoming Booth sales will display on the dashboard. The service
unit contacts will list on the dashboard

The Girl Delivery orders will only show if you are a Digital Order Card council that
does girl delivery. If you are a Digital Order Card council that does not have girl
delivery orders, it will list as none.

There are also additional dashlets of information handy to see your progress
against last season and throughout the current season,

There will also be resource links that will change throughout the season for your
reference.

Troop 18020 Dashboard

Delivery ‘ Girl Orders Transaciions ‘ Tin Pickups ‘ Gookie Exch ‘

€_GOC Percent change: +2185.71%
2 1

020-21: 14
202122 320 eoc

" n
VIPE Trainin§
4
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Timeline

MY COOKIE SEASON

The timeline is set up by your council to let you know what needs to be done
when and when that period has passed. This is an example only as council can
create a customized version just for troops.

Dashboard Header

FHINT SASHEOARD 1oy

You can print your dashboard items by clicking the print dashboard button. You
also will be able to exclude pending orders if your council allows you to. Also
note that the dashboard refreshes every 20 minutes. So if you have made a
change, you may have to wait 20 minutes before the dashboard updates.

Dashboard Side Pane — Right Side

You now will have notification messages from your service unit/council that are
dates, prioritized and can be marked read. A priority message will have a star
next to the envelope. If there is a longer message, there will be a Read More link
to read the entire message. The service unit/council will now be able to have
multiple messages if necessary. All read messages will fall to the bottom.

07/31/19

From Your Council e
Welcome to the 2019-2020 eBudde
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The dashboard will display upcoming dates. If you need to see a full calendar,
you can click View Full Calendar. It will display in another browser window a
monthly calendar.

Area Order Deadline

11:59pm Booth Sale at Augsburg

College student union

Area Init Incv Deadline
11:59pm

Area Order Deadligfe
11:59pm

VIEW JULL CALENDAR >

VIEW FULL CALENDAR »

You can now release a booth site that you can no longer attend from the
calendar on the dashboard.

The dashboard will display a checklist of items that you will need to do. Some
items will get checked once you complete them like submitting your initial order.
Others are just for your reference.

Troop Checklist

® Settings and Contacts
Enter Girl Names

Submit Initial Cookie Order
Choose a Delivery Station
Select a Delivery Time

Submit Initial Reward Order
Signup for Booth Sales
Credit Girls With Cookies
Enter / Verify Transactions
Submit Final Reward Order

Enter Payments

Print & Submit Sales Report

# Recommendead activity
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Dashboard Data

What data you see on your dashboard and the layout of your dashboard is
dependent your council setting it up. All troops see the same layout which will
include current statistics and comparison with previous season statistics.

The example below shows what you may see — Order sales totals (now called
Sales Progress Report: Current Orders, Compared to End of Last Season) for
Type of order, orders by program age level, orders by grade and if your council
participates in Digital Cookie, orders by Digital Cookie type. In addition, you will
be able to see, rewards statistics, service unit contacts, cupboard locations and
links for additional resources. There is a new infographic this season to show
Troop PGA (Per Girl Average). These links will change throughout the season to
give you resources that apply to your timeline.

Troop 18020 Dashboard

‘ Settings ‘ Init. Order ‘ Delivery ‘ Girl Orders ‘ Transactions Txn Pickups Cookie Exch

Maote: Dashboard resufts may
be up to 20 minutes ald.

Sales Progress Report: Current Orders, Compared to End of Last Season

2020-21 [ 2021-22

Cup. Order FIIO0O0
C_GOC Percent change: +2185.71% S
2020-21: 14

m 2021-22: 320 _Goc
reenconalge] +2185.71%

Booth Sale at Becky's
. Pizza Parlor

D-00am

Add. Orders
Percent change: +213.04%

SHOW DATA »

31 Troop Order Deadline

DOC Girl Delivery Orders Service Unit Contacts Cupboard Locations
Adventurefuls 0
LemonUps 0
Trefoils 0
DoSiDos 0
Samcas 0

Troop Checklist

® Settings and Contacts
M Enter Girl Names
M submit Initial Cockie Order

Tagalongs 0
Thin Mints 0
Smores O

Toffestasic 0 Choose a Delivery Station

SHOW MAP =
M select a Delivery Time

Submit Initial Reward Order
Rewards Selected

0
0% Girls Sub.
SHOW DATA »

|
r

» Watchandlearn (i} *
e s
VIPETraining

Troop Per Girl Average

436.8889

Friendly, plus &5

BUilfox

A

The best
plan is
your plan

® Signup for Booth Sales
® Credit Girls With Cookies
® Enter / Verify Transactions
Submit Final Reward Order
Enter Payments
® Print & Submit Sales Report
* Recommendsd actity
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If you see this message on your dashboard, contact council product sale staff or
your service unit volunteer to make sure it is corrected.

Troop 18024 Dashboard

Settings ‘ Girls | Init. Order ‘ Delivery ‘ Girl Orders ‘ Transactions ‘ Rewards ‘ Booth Sites ‘

‘CUPBOARDS OPEN

Note: Dashboard results may -
be up to 20 minutes old. PRINT DASHBOARD =)
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Contacts Tab

The Contacts tab allows you to change your contact information.

Troop 6073 Contact Information @

Init. Cirdlar Detrzey Girl Orders Trarsactons Rewards Deposits  GOCO

E-mail Caregivers

Contacts
Troop Leaser
IrpE0TIBGIBE Com
Psomne
Cedll
Gets email Active

Becky Harmigan Troop Cookie Chair

| 123 Amwy Streél beckyviestipibh com

Pheome: 5585-555.5555
San Diego, CA 99993 Cell: 656-556-6666

Gets emaill Active m

To edit your contact information, click Edit below your name. Since we now have
the new Cookie Tech Portal, you will need to change the information in the portal
which will update eBudde™. When you click the Update Contact Info it will take

you to the Cookie Tech Portal. Your information will be changed there and in
eBudde™.

You also have a section to just update your email preferences that are specific to
eBudde™.

Contact Info
({good for alf Cookie Tech Tools)

email: tccga@lbb.com

Address: Home FPhone:
Address2: Cell Phone:
City:
State: Zip:
Update Contact Info

=t Cockie Tech Portal

Changes made at portal will not be reflected in eBudde until re-login

eBudde™ Preferences

Receives email: Active:

Update eBudde™ Email Preferences
(select to UNsubscribe)

Pending Transactions: O Cupboard Pickup Confirmed: O
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When you click Update Contact Info, you will go to the update page to update

your information.

Little ‘Erownie

BAKERS

Cookie Tech Portal

Your password has been changed successfully. You are now signed in.

Cookie Portal Profile

Please update your information below.

| Current password is required for any updates.

| becky harrigan@kellogg.com

‘ Your email is your user name.

| Becky

‘ Harrigan ‘

| 5555555

| 3 Cookie Lane

‘ Apt., Suite, efc. ‘

| Louisville

|
| | 555555 |
|
|

k]

Change Password (Optional)

If you would like to change your password you
may do so here.

| MNew Password

| Confirm New Password

Upaae Prore

Enter your information and click update profile. If you would also like to change
your password, you can do that on this screen as well. You can update one
section at a time (contact or password). If you need to change both password
and profile, you will have to click Update Contact Info again. Be sure to enter
your current password or you will get the following error.
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1 error prohibited this user from being saved:

« Curment password can't be blank
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Email Caregivers

Troop can now email their girl’s primary caregiver on the contacts tab.
Click the E-mail Caregivers button.

Troop 6073 Contacts @

Init. Order Delivery Girl Orders
i Current User:
£ g beckydemo@lbb.com
Contacts
Becky Harrigan Troop Cookie Chair

123 Any St
San Diego , CA 92105

Becky Harrigan
123 Any Street
San Diego, CA 99999

formtest@becky.lbb com
Phone: (555)555-5555
Cell: (555)555-5555

Gets email  Active

Troop Cookie Chair
tec@ibb.com (KT
Phone: (555)555-5555
Cell; (555)555-5555

Gets email  Active

The system will open up the email page. You are now able to email
individual girl caregivers or all caregivers. The system shows you the
information you need to send the email. This is an email blast and there is

Branch Email: #18020 @

Caregiver E-mail:

Calling all cookie communicators!

Please help us keep the eBudde™ system humming by using the best tool for the commu

nication job:

les on your council’s section of the VIP eTraining system. Volunteers can access

m messaging. Now you can upload your file and the lirk will be sent to recipients. The

Return-to Adress:

*Subject:

*Message:

illnot be able to reply to th

information to th
is email

for your girs. Unlike the “Notices” system, email

d lively for everyone. Thanks!

* Send Email To
O Select All

0 Abiella A. (aa@becky.Ibb.com)
k

(max sME)
Attachment: [ Choose File ] No file chosen

Iminot arobot
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no way for the caregiver to reply to you from this email as eBudde does not
have an inbox. Emails are outgoing only.

Branch Email: #18020 @

Caregiver E-mail:

Calling all cookie communicators!
Please help us keep the eBudde™ system humming by using the best tool for the communication job

1. For basic information such as policies and procedures, post files on your council's section of the VIP eTraining system. Volunteers can access
them again and again without bogging down the system.

2. For alerts and timely reminders, use eBudde's™ in-system messaging. Now you can upload your file and the link will be sent to recipients. The
attachment link will expire 45 days from the day of upload.

Remember "Caregiver email” is provided as a convenience to broadcast information to the caregivers for your girls. Unlike the "Notices™ system, email
messages will only go out once per "send”. Recipients will not be able to reply to this email.

When you use the best tool for the communication job, you help keep eBudde™ quick and lively for everyone. Thanks!

Return-to Adress: | eBudde(tm) <do_not_repl '_v'@:little:nrc-r.-ﬂiet-.—:ker|

* Subject: |

* Message: Plain Email ®  Himl Email O ( \
* Send Email To

[ select All

) Abiella A. (za@becky.Ibb.com)

O Becky H. (slickbh12@becky.lbb.com)

[ cindy W. (rharrigan6614@becky.Ibb.com)
O Froska L. (fi@becky.lbb.com)

[ Hattie K. (hk@becky.lbb.com)

[ Kallie 5. (ks@becky.lbb.com)

[ Liliana A. (la@becky.lbb.com)

(max 5ME) O Millie W. {(mw(@becky.Ibb.com)

[ Morgan M. (mm@becky.Ibb.com)
Attachment: | Choose File |No file chosen

\_ J

I'm not a robot

The system will display a screen with instructions and email limitations. There is
no replying of email in eBudde™. You can send one or more attachments with
your email as long as the total size does not exceed 5 MB.

To ensure that your recipients receive this email you may want to inform them to
specify in their email system to allow the following email address as an allowable
sender: do_not_reply@littlebrowniebakers.com

NOTE: If you add attachments, eBudde™ will not send attachments via
email. eBudde™ will upload your attachments and send a link to the
attachments via email to your selection. The links will be active for 45 days
from date sent.
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You will need to check the CAPTCHA box to send the email.

This emailing system allows messages in plain text and in html. The HTML
allows for additional formatting.

Z MESSEQ e: Plain Email Htmil Email “#
B I UT B @ @ QB %
fA=E® Qv == £ 99 E E =
Format ~ | Font +~  Size ~| A~ (-] = [
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Settings Tab

The Settings tab allows you to change your troop information. The troop is set up
by the service unit or council staff. However, at the time of setup, information

may not be available such as girls registered, girls selling, reward option,

banking, etc. This tab allows you to update your information. You can also add

additional troop contacts or delete troop contacts using this tab.

Number: @ 13020
#BGirls Selling: & 7
Level: @ Brownie
Bank Name: &

Bank Account No: &

DOC Troop?: @ yes

Active Seller: yes

Fall Progam (D.050):

Membership (0.050):

Settings

#Girls Registered: @:

Troop Goal (pkgs): @ 500

Opt out of rewards for additional proceeds: @ no

You will receive rewards.

Bank Routing No: &

DOC Sync Completed?: @ Yes

no

no

Deadlines

Parent Initial Order: €@ Jan 15, 2020 at 11:50PM

Initial Order Pkgs: 372
Girls Selling: 5
Troop Goal Pkgs: 0

Troop S4M Pkgs: 10

trpE073bd @b com

beckytest@lbb.com

trppickupE07 3@k, com

trpbosthBOT3@lbb.com

Addl Order Pkgs: 231

Girls Registered: 5

Troop Leaders 7]

Troop Cookie Chairs &

(Becky Harmrigan)

Troop Cookie Pickup Only Users &

Troop Booth Recorder Only Users &

Generic Proceeds Fulfillment &

Data Points From the 2018-19 Sale &

Gets email

Gets email

Gats email

Gats email

Active

Active

Active

Active
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Click the Edit Settings button to make changes.

Add/Edit Troop in: Troop 18020 @

Girl Orders

Starred boxes
may not be
available for
data entry at
council
discretion

Settings

*umber:e [ 18020 *#G'lrls Registered: @ [8
*#G]rls Selling: @ [7 Troop Goal (pkgs): 9 | 500

Level @ BR Opt out of rewards for additional proceeds: 7
(can anly be edited by DOC Mar) You will receive rewards.

Bank name: @ | | * Bank routing number: @ | |

ank Account No: @ | |

* Active Seller:
* Generic Proceeds Fulfillment &

' Fall Progam (0.050) no
Membership (0.050) no
bE I'—\I

Parent initial order: @ [2020-01-1511:59pm |

* Data Points From the 2018-19 Sale @

Initial Order Pkgs: 372 override Addl Order Pkgs: 231 override

Girls Selling: 5 override Girls Registered: 5 override

Troop Goal Pkgs: D

Troop S4M Pkas: 10 override

Troop Leaders 7]

trpEd7 3bdi@bb.com 0 Gets email Active

Troop Cookie Chairs &

beckytesti@lbb.com {Becky Harrigan) Gets email Active

Troop Cookie Pickup Only Users (7]

trppiclupB073@ibh com (8] Gets email Active

Troop Booth Recorder Only Users 7]

trpboothB07 3@Ibb.com (8] Gets email Active
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Number — Troop Number
# Girls Registered — Enter the number of girls registered in the troop. May be
automatically filled in by number of girls registered on the girl tab.
# Girls Selling — Enter the number of girls selling in the troop. May be
automatically filled in by number of girls selling 1 box or more on the girl order
tab.
Troop Goal (pkgs) — Enter the troop goal in packages. This information is
mandatory before the initial order and will be sent to Digital Cookie.
Level —Select the appropriate program age level
Opt out of rewards for additional profit — (Optional) Mark the box if the troop
has selected to receive additional monetary troop proceeds in lieu of rewards.
Bank Name — (Optional) Name of bank where troop has it's account
Bank Routing No. — (Optional) Bank routing number where troop has it's
account
Bank Acct No. — (Optional) Troop bank account number.
DOC Troop — Denotes if the troop is part of the Digital Cookie system.
DOC Sync Complete — Denotes that the appropriate troop information has been
sent to the Digital Cookie system.
Active Seller — Denotes if troop is an active troop selling cookies.
Generic Proceeds — A council may have council-specific proceeds that troops
are eligible for.
Deadlines Parent Initial Order — This date will be preset by your council. You
have the opportunity to overide this date if necessary. This information will be
sent to the Digital Cookie system to inform parents there of the date.
Data Points from the Previous Year - This is information from last year’s cookie
sales. Your council may already have this information for you.
Contact information — You can add several different types of troop level users.
Leaders, Cookie Chairs and View Only. Leaders and Cookie Chairs have full
access to the troop. View Only can only see the information. You can also delete
troop users.
Remove? — You can remove users by clicking the remove? Box next to
the email and name. NOTE: Do not remove yourself or you will not be
able to get back into the system.
Email: — Enter the email address of a new troop contact under the
appropriate header
Active — If you enter a new troop contact, mark if you want this user to
access the computer web-based software system. Uncheck the box if you
do not want this user to access the computer web-based software system.
First name: (Optional) — You can enter in the contact’s first name. The
contact person once they log in can enter it as well..
Last name: (Optional) — You can enter in the contact’s last name. The
contact person once they log in can enter it as well..
Receives email — If you enter a new troop contact, mark if you want this
user to receive order confirmation emails. Uncheck the box if you do not
want this contact to receive order confirmation emails.
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Primary? — You may designat a contact as the primary contact in the
category. This designation will allow eBudde™ to send primary contact
specific emails from council and will be the contact that appear on some of
the updated reports.

Add to all seasons? — Allows you to give the contact access to the troop
records for previous seasons.

Click the Update button to save your information. Click the Cancel button if you
want to leave this screen and not save your changes.

Special Troop Contacts

There are two troop contacts that may be available, Troop Cookie Pickup Only
Users and Troop Booth Sale Recorder Only Users.

If your council uses the eBudde app, you may specify additional cookie-pickup
people know as Troop Cookie Pickup Only Users. For example, if you have a
parent picking up cookies for you and your council uses the eBudde app, you will
need to add this person’s email in eBudde™. This user does not have access to
anything in eBudde™ except updating their own contact information. Their email
and password will be used by the eBudde app to verify that they are allowed to
pick up cookies at the cupboard.

NOTE: As a troop leader or troop cookie chair, you are able to pick up

cookies. DO NOT add yourself as a troop pickup person or you will LOSE
ACCESS to the other tabs in eBudde™.

Troop Cookie Pickup Only Users @

Troop Leaders and Cookie Chairs should NOT add yourselves to this user type.
This user can ONLY sign for cookies received at a cupboard.

trppickup6073(@/bb.com () [ Primary? [ Remove?

— Add a new Troop Cookie Pickup Only User —M— —

E-mail: |

First name: Last name: Primary?
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If your council uses the Booth Sale recording option, you may specify additional
booth sale recorders users. If you have an adult in charge of the booth site that is
not in eBudde™ and you want them to record the booth site sales, you will need
to add them in as a Troop Booth Recorder Only User. This will allow them to
record the booth sales on the mobile app and/or in eBudde ™. They will also be
able to change their contact information in eBudde™. They WILL NOT have
access to any of the other troop tabs in eBudde ™.

NOTE: As a troop leader or troop cookie chair, you are able to record booth
sales. DO NOT add yourself as a troop booth recorder only user or you will
LOSE ACCESS to the other tabs in eBudde ™.

Troop Booth Recorder Only Users &

Troop Leaders and Cookie Chairs should NOT add yourselves to this user type.
This user can ONLY record booth sites.

trpbooth&07 3@lbb.com () ™ Primary? | Remove?

E-mail: | v Active?
¥ Receives email?
First name: Last name: | [ Primary?
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Banking Information - Security

To protect your banking information we have implemented hashing on the bank
routing and account numbers. If you are responsible for keying in the data, you
will see the full number when you do the data entry but once you click update,
the information will be hashed out. If you need to edit the information, you will still

see the hashed out version but you can key over with the information.

Initial Display (no data)
Bank Name: @ Bank Routing Mo w

Bank Account No: @

Edit Display (no data)

Bank name: @ | Bank routing number: @ |

Bank Account No: @ |

Edit Display (data just entered)

Bank name: @ | Bank of America Bank routing number: @ | 1234567880

Bank Account No: @ | n987E54321|

Display after Data entered and Update button pressed

Bank Name: & Bank of America Bank Routing No: @ 00007290

Bank Account No: @ 0000¢x4321

Edit Display (data entered earlier and saved by pressing Update button)

Bank name: @ | Bank of America Bank routing number: 7] | JOOO00{TE90

Bank Account No: @ | 00004321

Editing the routing number already saved in display above

Bank name: @ | Bank of America Bank routing number: @ | 1234123409

Bank Account No: @ | H0O00K4321
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Girls Tab

The girl tab allows you to enter in the names of the girls in your troop if your
counci allows. S GIAGESOREIBGBBS oI GRAGITIE. Y ou <on 2

girls, delete girls and change their information. Girls cannot be deleted after the

troop has submitted their initial cookie order or the data has begun to flow to the
Diﬁital Cookie sistem. i

Troop 18020 Girls @

Hide Inactive Printable
=

Since you are a DOC council, and this troop has been selected as a DOC troop, grade levels for all girls will be
required, and any girls in grade levels K, 1,2, 3,4, 5,6,7, 8,9, 10, 11 or 12 will be required to have accurate

GSUSA ids.

First Name Last Name GSUSA Id Caregiver email Inactive?  Grade El?gocihle Eﬂ'loaﬁs Reg'd? s;;:ls
[Abiella | [Anthony | [112370577 |IE) [sa@beckyibbcom | / o [ ]
[Becky | [Harrigan | [TEMP7992525180201[[E) ([slickbh12@becky bb.q| o / ]
[cindy | [wright | [TEMP7992525180201 L) [rharriganee12@becky.] O v ]
[Froska | [Lee | [109459057 | m [i@becky.bb.com | O Ny o [ ]
[Hattie | [Kasinger | [110424359 B} [hk@beckylbbcom | O v o [ ]
[Kallie | [sutherland | [1171962836 |m [ks@becky.lbb.com | O / O |:|
[Liliana | [Alington | [109376591 B [e@beckylbbcom | O v o [ ]
[Millie | [wood | [109534709 D) [mw@beckylbbcom | O v o [ ]
[Morgan | [Morris | [112370805 |IE) [mm@beckylbb.com | O v o [ ]
| | | 3 | | O o [ ]

Add Girl Information

To add girls, enter in the information. You can use the TAB key to move between
the boxes.

First Name — Enter the girl’s first name

Last Name — Enter the girl’s last name

GSUSA ID - Enter the girl's GSUSA ID

ID — Click this button to assign a girl a temporary ID if the GSUSA ID is not
available.

Caregiver email — Enter the primary caregiver’s email. Used for troop to email
girl parents through eBudde.

Inactive? — (Optional) If the girl is inactive in the troop, check the box. Council
determines who can make a girl inactive. A girl cannot be marked inactive if she
has boxes sold or monies due.

Grade —Enter the girl's grad K - 12

DOC Eligible — This column is checked by the system if the girl qualifies as part
of Digital Cookie.
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DOC Emails — This column is populated by the Digital Cookie system per the
council specifications

Reg’d? — If the girl is registered, check the box

Shirt Size — (Optional) Enter the girl’s shirt size

Sales Goal — (Optional) Enter the girl sales goal in boxes.

Click the Update button to save the information.

Non-DOC Version [[6fapplicable o' GSGLA)

Troop 6 Girls @

Girls Init. Order Delivery ‘ Girl Orders | Transactions | Cookie Exch Rewards Booth Sites Payments GOC Org | Sales Re
 vide Active | ride inactve |  printable
First Name Last Name GSUSA Id Inactive? Grade Reg'd? 2?2";‘ S;‘::Is
[iai fking | —
[callie [Easley | 1 o
[Faryn [Matney | L1 P
[Paige Marie [King [ C— 1 o

Add Girl Information

To add girls, enter in the information. You can use the TAB key to move between
the boxes.

First Name — Enter the girl’s first name

Last Name — Enter the girl’s last name

GSUSA ID - (Optional) Enter the girl's GSUSA ID

Inactive? — (Optional) If the girl is inactive in the troop, check the box. Council
determines who can make a girl inactive. A girl cannot be marked inactive if she
has boxes sold or monies due.

Grade — (Optional) Enter the girl’s grade K - 12

Reg’d? — If the girl is registered, check the box

Sales Goal — (Optional) Enter the girl sales goal in boxes.

Click the Update button to save the information.

Edit Girl Information

Change the girl information. Click the Update button to save the information.

Delete Girl from Troop
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Click the box under the column labeled Delete? next to the name of the girl you
want to delete. The girl CANNOT be deleted after the troop has submitted their
initial order or the Digital Cookie Green Button has been pushed on the DOC
Settings Tab.

Shirt Size and Sales Goal

Troops will be allowed to edit/add this information at all times until the council
closes eBudde™ for the season.

Troop 18020 Girls @

update [N vice Active | Hide inactve
Since you are a DOC council, and this troop has been selected as a DOC troop, grade levels for all girls will be
required, and any girls in grade levels K, 1,2, 3,4, 5,6,7, 8, 9,10, 11 or 12 will be required to have accurate

GSUSA ids.

FirstName | LastName GSUSA 1d Inactive?  Grade Eﬁ;gle ol Regid? g'l‘i: s;;:f Pairing w/ DOC
[abielia [Anthony | [112370577 [ o v v Zero Init Deliv
[Froska [Lee | [109459057 [ o] v Zero Init Deliv
[Hattie [Kasinger | [110424359 [ o EE Zero Init Deliv
[allie [sutherland | [111962836 [ o v Zero Init Deliv
[Liliana |Allington | [109376591 [ o] 3~ v Zero Init Deliv
[Louisa [Patterson | [109377748 | o v Zero Init Deliv
[Millie [Wood | [109534709 [ o] ERE Zero Init Deliv
[Morgan [Morris ] [112370805 D 3 v v Zero Init Deliv
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Init. Order Tab

The Init. Order tab is used to enter the troop initial cookie order. There is an easy
way for a troop to see last year’s data for reference right on the initial order tab.
Click on the down arrow and you will see LY (last year) numbers.

Troop 705 Initial Order @

EE Girl Orders. Transactions Tan Pickups Cookie Exch Booth Sites Payments

Click the Down Arrow fo see your last year's order information.
Save as often as you like but Submit to your SU only Once!

Girl Advf LmUp Tre D-SD Sam Tags TMint SMr Toff Total F_GOC

e o o o
e o o e
e o o o
e o e o
°© o o o
o o o o
o o o o
s & o o

Phgs. Ordered o 0 0 0 0 0 0 0 o 0 0

Extras 0 0 0 0 0 0 0 0 0 0

There are two methods for troop ordering. You will be directed by your council as
to the method you are to use. The initial order can be in cases or packages as
directed by your council. NOTE: If your council participates in a Gift of Caring
program or something similar, you will see an additional variety column
labeled appropriately.
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Ordering with Booth and Girl Totals

Click on the initial order tab located on the right side of your screen.

Troop 6777 Initial Order @

Delivery

‘ Girl Orders ‘ Transactions | Tom Pickups ‘ Gookie Exch ‘

Printable Version Click the Down Arrow to see your last year's order information.
Submit Order m Save as often as you like but Submit to your SU only Once!
Gin Advt Lmup Tre 5.0 sam
B 0 0 0 0 0
[ OTHER 48 48 a8 a8 P
BOOTH 0 0 0 0 0
edare 3 a2 3 a8 3
........... 4 4 4 4 4
0 o 0 0 0

IS

There is a row labeled IMPORTED. This row may contain data that your council
uploaded for you. It is not editable by you the troop but is editable by the council.

See your council instructions on this row on the initial order tab.

Click on the word OTHER. This line is for the total of GIRL orders,
. The system

will highlight the line. Click in the first input box at the bottom of the page, the line

will highlight. NOTE: GOC column(s) is not available for other sales.

Troop 6777 Initial Order @

PORTED | 0 0 ) [
OTHER 48 48 48 48
0

o] 5001+]

o f
.o ff

Click the Down Arrow to see your last year's order information.
Save as often as you like but Submit to your SU only Gnce!

\ Gin Advi LmUp Tre D-sD sam

---0
<=0

384
384
32
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Enter the cookie quantities for the SIO. Tab through the boxes and enter your
cookie quantities. The system will show you the total. Verify the total and press
enter or click the OK button. The system will move the numbers to the OTHER
line.

If so designated by your council, you can also enter the troop’s booth order.
Click on the word BOOTH. The system will highlight the line. Click in the first
input box at the bottom of the page, the line will highlight. NOTE: GOC
column(s) is not available for booth sales. Tab through the boxes and enter
your cookie quantities. The system will show you the total. Verify the total and
press enter or click the OK button. The system will move the numbers to the
BOOTH line.

The system will display the completed order.

Troop 6777 Initial Order @

Click the Down Arrow to see your last year's order information.

Save as often as you like but Submit to your SU only Once!

Girl Advi Lmup Tre D-SD Sam Tags TMint sMr Toff Total F_GOC
[} 0 0 0 0 0 0 0 0 0 0 0
[C] OTHER 48 48 428 48 48 48 0 48 42 384 [ NA |
[N

[&f sooTH 0 0 0 0 0 0 0 0 0 0

48 a8 a3 48 a3 a3 0 48 48 384 0
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To change any information, click the row that needs to be changed. The data will
be displayed on the bottom input row. Click anywhere in that row to make
changes. Press enter once changes are complete.

You must click the Save button to save your information. The system will display
that it is saving the information.

To print the order, click the Printable Version button.

Submit Order — This button is used to submit a troop order to the service unit.
You must still click this button for the service unit to know that this order is done.
The system will confirm that the troop order was submitted on the screen and
send you an email.

NOTE: You can only submit your order
once. If you have changes after you
submit, you will need to contact your
service unit cookie manager.

Initial Order Submission OK.

Please go to your Delivery Tab to specify your delivery options.
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Ordering by Individual Girls & This section not applicable to GSGLA

Click on the init. order tab located on the right side of your screen

Troop 6073 Initial Order @

Click the Down Arrow fo see your last year's order information.
Save as often as you like but Submit to your SU only Once!

Girl Adve LmuUp Tre D-5D Sam Tags TMint Smr Toff Total F_GOC

Becky H 0 0 ] 0 0 0 ] 0 [ 0 0
Gindy W. 5 7 8 5 6 8 0 10 1 50 0
Patty W 0 0 ] 0 [ 0 ] 0 [ 0 0
Inactive G 0 0 0 0 o 0 o 0 o 0 0
B 0 0 ] 0 0 0 0 0 [ 0 0
[2] omHER 12 12 12 12 12 12 ] 13 12 o7 [ NA ]
B 0 0 0 0 0 0 0 0 ] 0 m
P ] (o 50 E
5. Ordered 17 19 20 7 18 20 5] 13 ur 0

0
2 a 2 2 2 2 0 & 3 16
0 1 1 a5

NOTE: Girl level ordering must be done in packages. If your council
participates in the Gift of Caring or similar program with a different name,
you will see that column labeled appropriately.

Click on a girl name in the list. The line will highlight. Enter the quantities in the
boxes at the bottom. Tab through the line and enter the cookie quantities needed
for the girl. Hit the enter key or the OK button.

NOTE: The girl order totals will include the Gift of Caring numbers, the
totals at the bottom of the page, will not include the Gift of Caring numbers
as the Gift of Caring column is not part of the physical order.

There is a row labeled IMPORTED. This row may contain data that your council

uploaded for you. It is not editable by you the troop but is editable by the council.
See your council instructions on this row on the initial order tab.
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Troop 6073 Initial Order @

Ton Pickups Gaokie Exch Rewards

Click the Down Arrow fo see your last year's order information.
Save as often as you like but Submit to your SU only Once!

Girl Advf LmUp Tre D-S-D Sam Tags TMint SMr Toff Total F_GOC

[] oTHER 12 12 12 12 12 12

[&f sBoo1H 0 0 0 0 0 0

oleo oid o oo
<

23 13 147 0

0
2 2 2 2 2 2 0 2 2 16
0 1 " 45

You can also enter orders for booth or other as directed by your council.

Click on the word OTHER. The system will highlight the line. Click in the first
input box at the bottom of the page, the line will highlight. NOTE: The GOC
column is not available for the other row. Tab through the boxes and enter
your cookie quantities. The system will show you the total. Verify the total and
press enter or the OK button. The system will move the numbers to the OTHER

line.

If so designated by your council, you can also enter the troop’s booth order.

Click on the word BOOTH. The system will highlight the line. Click in the first
input box at the bottom of the page, the line will highlight. NOTE: The GOC
column is not available for booth sales. Tab through the boxes and enter your
cookie quantities. The system will show you the total. Verify the total and press
enter or the OK button. The system will move the numbers to the BOOTH line.

You must click the Save button to save your information. The system will display
that it is saving the information.

To print the order, click the Printable Version button.
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Submit Order — This button is used to submit a troop order to the service unit.
You must still click this button for the system to know that this order is done. The
system will confirm that the troop order was submitted on the screen and send

you an email.

NOTE: You can only submit your
order once. If you have changes
after you submit, you will need to
contact your service unit cookie
manager.

Initial Order Submission Ok

Please go to your Delivery Tab to specify your delvery options.

If a girl is marked inactive, you will not be able to enter an initial order for the girl.
Her record will be greyed out. In the example below Inactive G.. was marked

inactive.

Troop 6073 Initial Order @

Girl Orders

Delivery

Transactions

Ton Pickups Cookie Exch Booth Sites Payments

Printable Version Click the Down Arrow to see your last year's order information.
m Save as often as you like but Submit to your SU only Once!
Girl Advi LmUp Tre DSD Sam Tags TMint SMr Toff Total F_GOC

Becky H. ° 0 ° 0 [} 0 0 0 0 ] 0
Cindy W. 5 7 8 5 6 8 0 10 1 50 0
Patty W. ] 0 o 0 0 0 0 0 0 ] 0
_ > Inactive G 0 0 0 0 0 0 [ 0 0 ] 0
B 0 0 0 0 0 0 ] 0 ] 0 0
[£] OTHER 12 12 12 12 12 12 0 13 12 a7 [NA ]
B [] 0 [] 0 0 0 0 0 0 ] m
Phgs. Ordered 17 19 2 17 18 20 0 2 13 147 0

Cases to Order 2 2 2 2 2 2 0 2 2 16

i 7 5 4 7 6 4 [ 1 " a5
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Initial Order with Diiital Cookie Girl Delivery Orders — [This section

Your council may allow for Digital Cookie Girl Delivery Orders approved by the
parent to be added to your initial order. This is to help parents by including these
packages as part of their initial order pickup. This will save you and the parents
an additional trip to go get those cookie packages.

Click on the init. order tab located on the right side of your screen

Troop 18020 Initial Order @

Printable Version Click the Down Arrow to see your last year's order information.
Submit Order m Save as offen as you like but Submit to your SU only Once!

'["%eg Girl C_GOC Advf LmUp Tre D-SD Sam Tags TMint SMr  Toff T-GOC Total
v Abiella A. Order Card 10 10 10 10 10 10 10 10 10 10 0 100
DOC Girl Del. [ 0 0 0 0 0 0 0 0 0 0 []
Total Order 10 10 10 10 10 10 10 10 10 10 0 100
« BeckyH. Order Card [} 0 0 0 0 0 0 0 [ o 0 0
DOC Girl Del. 0 0 0 0 0 0 0 0 0 ] 0 []
Total Order 0 0 0 0 0 0 0 0 0 0 0 0
7 Cindy W. Order Card [ [} [] [} [] 0 0 0 0 [ 0 0
DOC Girl Del. [] 0 0 0 0 0 0 0 i 0 0 []
Total Order 0 0 0 0 0 0 0 0 0 0 0 0
v Froska L. Order Card [] 0 [] [} 0 0 0 0 0 [ 0 0
DOG Girl Del 0 0 0 0 0 0 0 0 D 0 i 0
Total Order 0 0 0 0 0 0 0 0 0 0 0 0
v Hattie K. Order Card [] 0 [} [] [ 0 0 0 0 [} 0 0
DOC Girl Del [ 0 0 0 0 0 0 0 i 0 i [
Total Order 0 0 0 0 i 0 0 0 0 0 0 0
7 Kallie S. Order Card 0 0 [} 0 [ 0 0 0 0 0 0 0
DOC Girl Del. [ 0 0 0 0 [} 0 [} 0 0 0 [
Total Order ] 0 0 0 0 0 0 0 0 0 0 o
v Liliana A. Order Card [ 0 0 0 0 0 0 0 0 0 0 0
DOC Girl Del. [ 0 [} 0 0 [} 0 [} 0 0 0 []

Total Order ] 0 0 0 0 0 0 0 0 0 0 (M
Pkgs. Ordersd 10 110 10 110 10 10 10 110 10 110 0 1000
Cases to Order 10 10 10 10 10 10 10 10 10 20
Other+Extras-Charity ] 10 10 10 10 10 10 10 10 10 0 %0

Each girl will have three rows on the page. One is the order card row which
allows you to do data entry for the order card order from the girl. The next row is
the DOC Girl Del. row which is not editable. These are girl delivery orders,
approved by the parent and sent from Digital Cookie to eBudde. These orders
match the girl delivery approved orders in Digital Cookie. The last row is a total of
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Abiella A.

the Order Card and DOC Girl Del. rows. These are the cookies that will be
distributed to the girl during the initial order delivery.

C_GOC Advf LmUp Tre D-5-D Sam Tags TMint SMr Toff T-GOC  Total
Crder Card 10 10 10 10 10 10 10 10 10 10 0 100
DOC Girl Del. 0 1] 0 0 0 ] ] ] 0 0 ] 0
Total Order 10 10 10 10 10 10 10 10 10 10 0 100

NOTE: Girl level ordering must be done in packages. If your council
participates in the Gift of Caring or similar program with a different name,
you will see that column labeled appropriately.

Click on a girl name in the list. The line will highlight. Enter the quantities in the
boxes at the bottom. Tab through the line and enter the cookie quantities needed
for the girl. Hit the enter key or the OK button.

NOTE: The girl order totals will include the Gift of Caring numbers, the
totals at the bottom of the page, will not include the Gift of Caring numbers

as the Gift of Caring column is not part of the physical order.

There is a row labeled IMPORTED. This row may contain data that your council
uploaded for you. It is not editable by you the troop but is editable by the council.
See your council instructions on this row on the initial order tab.

< Millie W. | Order Card 0 0 0 0 0 0 0 [} 0 i 0 0

DOC Girl Del 0 0 0 0 0 0 0 0 0 0 0 0

Total Order 0 0 0 0 0 0 0 0 0 0 0

< Morgan M. Order Gard 0 0 0 0 0 0 0 0 0 0 0 0

DOC Girl Del 0 0 0 0 0 0 0 0 0 0 0 0

Total Order 0 0 0 0 0 0 0 0 0 0 0 0

0 0 0 0 0 0 0 0 0 0 0 0

LY Imported 0 0 0 0 0 0 ] 0 0 0 0 0

OTHER [ NA | 0 0 0 ] 0 [ ] 0 [ [NA | ]

LY Other 0 0 0 0 0 0 0 0 0 0 0 0

[ NA | 100 0 0 0 0 100 100 0 100 [NA | 300
LY Boath 0 0 0 0 0 0 0 0 0 0 0 1 i
Morgan M. [ Gz [ O EO RO EO R [ E ET] i @

Phgs. Ordered 10 110 110 10 110 110 10 110 110 10 0 1000

Cases fo Order 10 10 10 10 10 10 10 10 10 90

OthertExtras-Charity i 10 10 10 10 10 10 10 10 10 0 50

You can also enter orders for booth or other as directed by your council.

Click on the word OTHER. The system will highlight the line. Click in the first
input box at the bottom of the page, the line will highlight. NOTE: The GOC
column is not available for the other row. Tab through the boxes and enter
your cookie quantities. The system will show you the total. Verify the total and
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press enter or the OK button. The system will move the numbers to the OTHER
line.

If so designated by your council, you can also enter the troop’s booth order.
Click on the word BOOTH. The system will highlight the line. Click in the first
input box at the bottom of the page, the line will highlight. NOTE: The GOC
column is not available for booth sales. Tab through the boxes and enter your
cookie quantities. The system will show you the total. Verify the total and press
enter or the OK button. The system will move the numbers to the BOOTH line.

You must click the Save button to save your information. The system will display
that it is saving the information.

To print the order, click the Printable Version button.

Submit Order — This button is used to submit a troop order to the service unit.
You must still click this button for the system to know that this order is done. The
system will confirm that the troop order was submitted on the screen and send
you an email.

NOTE: You can only submit your
order once. If you have changes Initial Order Submission OK.
after you submit, you will need to
contact your service unit cookie
manager.

Please go to your Delivery Tab to specify your delivery options.

If a girl is marked inactive, you will not be able to enter an initial order for the girl.
Her record will be greyed out.
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Delivery Tab

The delivery tab allows you to select your cookie delivery site and time and also
view your delivery information. You may or may not be required to enter
information on this tab. The purpose of this tab is for a troop to be assigned to a
delivery pick up site for the initial cookie order. In addition, your council may allow
you to select your PREFERRED pick up time. See your council for specifics.

Troop 6073 Delivery Sheet @

Init. Order i Girl Orders

Note: you have not yet submitted your initial order.

[print

Advf LmUp Tre D-S-D Sam Tags TMint SMr Toff Troop Total Pickup Total

Cases 0 0 0 0 0 0 0 0 0 0 0
Who is picking up your cookies? ® Someone frommy Troop O Some other troop {(or my SU)

Will you be picking up for more than one troop? Oyes ®no  # =

Please choose your Delivery Station:
[Becky 2 (4) : 08/26/2021 : 10:00am - 7:00pm |

Time door 1 door 2
10:00am
10:10am T6073
10:20am
10:30am
10:40am
10:50am
11:00am -

Answer the questions and select your time by clicking in the box to the right of
the time. Click the Submit My Info button. The system will confirm your
submission.

NOTE: Your council will designate which option(s) you will need to select.
You will no longer be able to select a location that has a time sheet if the time
sheet does not have any openings. eBudde™ will display the location but it will be

grayed out and will say (full) next to the location in the selection box. You can
see an example below.
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Please choose your Delivery Station:

|

Clairemont (621) : 01/26/2019 : 7:45am - 10:30am (full)

A delivery confirmation page will be available as specified by your council.
Click the view confirmation button.

orfirmation Troop 6073 Delivery Sheet @

Init. Order Girl Orders

Printed On: Jul 30, 2021 at 10:14AM

m Please print this page and bring it with you.

Advf LmUp Tre D-S-D Sam Tags TMint SMr  Toff Troop Total

Your Cases 0 0 0 0 0 0 0 0 0 0
Pickup Name: Becky 2 ESTIMATED Number of Vehicles:
Pickup Location: dadd, dcity dzip (you will need ONE of the following)
Pickup Date: Thursday, August 26
Pickup Time: 10:10am + 0 Compact Car

* 0 Hatchback Car

* 0 Mid-size sedan

» 0 Sport utility vehicle

+ 0 Station Wagon

+ 0 Mini van (seats in)

0 Pick-up truck (full-size bed)
+ 0 Cargo van (seats in)

Pickup door: door 2

Message from your Delivery Clerk

troop coment

Helpful Hints

1. Bring people to help, but remember, people take up room just like cookies, so adjust the
number of vehicles accordingly.

2. Every effort will be made to respect your delivery time. But
sometimes it's not possible to have everyone pickup at their exact
time. Please be patient. We're all here to have fun and get the
cookies!

Signature
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Contactless Delivery Option

Your council may decide to use a contactless method of delivery. If so, the
confirmation form is you key to the success of this method. On the confirmation
form you will now find a PICKUP CODE that you will need at delivery time.

Troop 18021 Delivery Sheet @

Printed On: Aug 7, 2020 at 07:32PM

m m Please print this page and bring it with you.

Advf LmUp Tre D-S-D Sam Tags TMint SMr Toff Troop Total Pickup Total

Cases 1 2 4 2 3 4 2 5 4 34 34
Pickup Name: Newnan - Euro Auctions ESTIMATED Number of Vehicles:

Pickup Location: 300 Raymond Hill Road, (you will need OME of the following)
Mewnan 30265

Pickup Date: Sunday, February 9 + 3 Compact Cars

g » « 3 Hatchback Cars
l Pickup Code: 717646 (send to 225-398-3281) . ggggﬁlﬁgliid\;ﬁrcles

« 1 Station Wagon

« 1 Mini van (seats in)

« 1 Pick-up truck (full-size bed)
« 7 Cargo van (seats in)

Message from your Delivery Clerk

Helpful Hints

1. Bring people to help, but remember, people take up room just like cookies, so adjust the
number of vehicles accordingly.

2. Every effort will be made to respect your delivery time. But
sometimes it's not possible to have everyone pickup at their exact
time. Please be patient. We're all here to have fun and get the
cookies!

Signature

The PICKUP CODE is the starting point to a CONTACTLESS delivery.

Page 52



The information here is just an example. Not the actual code and pickup number.
The process is as below:

1. You will need to check in. This is done by texting 802807 to 1-225-398-
3281.

Troop 13381 Delivery Sheet @ wl ATET % .44 A

New Message Cancel

Settings ‘ Girls | Init. Order Delivery | Girl Orders ‘ Transactions | Rewards ‘ Booth Sit}

Printed On: Jul 27, 2020 at 12:34PM To: +1(225) 398-3281

m Please print this page and bring it with you.

Advf LmuUp Tre D-S-D Sam Tags TMint SMr Toff Troop Total Pickup Total

Cases 1 3 a 2 3 4 8 5 1 34 34
Pickup Name: Alpharetta - AC White ESTIMATED Number of Vehicles: m e; 802807 o
Pickup Location: 1775 Founders Parkway, (you will need ONE of the following)

Alpharetta 30009 "802807"

2 Compact Cars

Pickup Date: Saturday, February 8
2 Hatchback Cars

Pickup Time: 5:28pm
Pickup Code: 802807 (send to 225-398-3281)
Pickup Line 3

12 3 45 6 7 8 920

.
.
* 2 Mid-size sedans

« 1 Sport utility vehicle
« 1 Station Wagon -/, ) % & @
« 1 Mini van (seats in)
« 1 Pick-up truck (full-size bed) B . ? 1 ' &
« 1 Cargo van (seats in) c =

2. You will get a response from the system saying you are checked in. Be
sure your troop number and total cases are correct!

il ATET 5 9:45 AM 98% @)

<
+1 (225) 398-3281"

You have checked in
to pick up 39 cases for
T13381. Please wait
for the Delivery Clerk
to release them to you.

e 0 | (1]
+ U200 -
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3. Once your order has been fulfilled, the delivery clerk will release the

4.

cookies. You MUST confirm that you received the cases and you agree on
the variety amounts. You will also have the opportunity to ask for help if
assistance is needed,

il ATAT 7 9:49 AM 97% -

+1 (225) 398-3281
to release them to you.

The Delivery Clerk has
released your order.
Respond 1 to confirm
pickup of 39 cases.
Respond 2 for help.

*+ OD20 0O !

QWERTYUI OFP
A'SDFGHUJKL
4 Z X CVBNM®E

123 ) space return

If you agree with the order, type in a 1 to confirm. This will complete your
CONTACTLESS delivery pickup. An email will be sent to you with the
details of your order by variety to all troop leaders and cookie chairs.

If there is an issue with your order, type in a 2 to get help from your
delivery clerk. Your council can then help resolve your issue.
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ol ATRT & 9:49 AM 97% @)

+1(225) 398-3281"

R

pickup of 39 cases.
Respond 2 for help.

Your pickup has been
confirmed.

o M A) (1)
+t O 2200 -

QWERTYU Il OFP
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Girl Order Tab — Category Format & For GSGLA, see Varieties
Format on pg 63

This tab allows you to enter by girl, additional cookie orders, booth sales
packages sold, Gift of Caring pkgs and payments. You can add a comment on
each row. There are two views of the girl orders. You can see a summary troop
view or each girl’s detail. The system defaults to the troop summary view. Your
council may limit your girl transaction to not exceed the troop package total.

Troop Summary View

Troop 00015 Girl Sales @ Litlle Brownie

Settings Girls Init. Order Delivery Girl Orders Transactions EVEIGH Booth Sites Deposits GOC Org Sales Report Reports Help Center

. : . Package Sal
Printable Version Below are your troop sales broken down by Girl. S F:;:j;s o

Record Booth Sale w To view/edit a Girl's Transactions click on the appropriate row. 1RV Programs

Core  Core Core SMr SMr SMr Toff Toff Toff

\/ 8l CGOC  nitial Booth Other Initial Booth Other Initial Booth Other | COC #Total  Total Due s LD FETE

Becky H 10 64 o o 25 o o o 0 0 0 99 $446.00 $0.00 $446.00 ¢ B
Belinda S 0 0 o o 0 o o o 0 0 0 0 $0.00 $0.00 $0.00 0
Cindy W 0 0 o o 0 o o o 0 0 0 0 $0.00 $0.00 $0.00 0
Jasmine 0 0 o o 0 o o o 0 0 0 0 $0.00 $0.00 $0.00 0

< Patyw 0 0 o o 0 o o o 0 0 0 0 $0.00 $0.00 $0.00 0
il Totals 10 e 0 0 25 o 0 0 o o 0 99 $ 446.00 $0.00 $ 446.00 0
Troop Order
(Actual pkgs+C_GOC) 142
Difference -43

Active

On the Troop Summary View you have three buttons.

Printable Version — click this button to print the summary view in HTML format.

Portrait / Font Size: m m m

Becky Demo
Troop 6073 Girl Orders
TRTIZAS 723 p.m.

Girl CGOC Initial Booth Other TGOC Total Total Due Paid Bal Due F GOC
Becky H. 1 210 ] a 1 212 584800 50.00 $248.00 1
Belinds 5. 1] ] ] a [u] 1] 50.00 3000 §0.00 o]
Cindy W. 1] ] ] a [u] 1] 50.00 3000 §0.00 o]
Jasmine C. 1] ] ] a [u] o] 50.00 3000 §0.00 o]
Patty W. 1] ] ] a [u] 1] 50.00 3000 §0.00 o]
Gl Totale 1 210 0 1] 1 212 248 (1] 848 1
Troop Crdar
lAohual pkge+G_B0C) 270
Diffaranca -8
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Record Booth Sale — click this button takes you to the Booth Site tab so you can
record booth site packages sold.

Record Booth Sale

Troop 6073 Booth Sales @

Settings Init. Order Delivery Girl Orders Booth Sites Transactions Rewards Deposits

EBelow are the currently defined Booth Sales
To view or signup for Council Troop sales chose Council Sales in [Record Sales - |
the drop down.

Lowes Sun, Sep 14 @ 10:00am on Droe. CA 89999
Safeway Thu,Jan 15 @ 12:00pm o D 02103

safeway Wed, Feb 25 @ 8:00am o D s 02103

6650 Hembree Ln

Walmart Thu, Mar 5 @ 3:00pm Grocery Door
San Diego, CA 92101

Export - click this button if you want to download this information to save as an
html file or cut and paste into another program. This is available on the Troop
Summary screen only.

' B
Message from webpage M

. Choose File/Save As.. to save data as an HTML file.
i l % (Excel reads HTML files just fine.)

Or simply Select All/Copy to clipboard and paste where you wish,

————————————————————————————————

Girl C GOC Initial Booth Other T GOC Total Total Due Paid Bal Due F GOC
Becky H. 32 1400 1] 1] 5 1437 5828 0 3828 5
Cindy W. 0 179 1] 1] 0 179 716 0 716 0
Patty W. 0 0 1] 1] 0 ] 0 0 0 0
Sienna B. 0 0 1] 1] 0 ] 0 0 0 0
Girl Totals 321379 0 0 5 1636 6544 0 6344 5
Troop Order _

(ActealpizseC._GOC) 0 0 1] 1] 0 1671 0 0 0 0
Diffarenca 0 0 1] 1] 0 -35 0 0 0 0



The troop summary view shows a total row for each girl. The girl order tab does
not track cookies by varieties. Cookies orders are now in columns by types of
sales — initial, booth and other.

Initial — These cookies were sold at initial order time and this number will match
the girl’'s order on the initial order tab. This number is locked and cannot be
changed on the girl order tab. To change this number, it must be changed on the
initial order tab.

Booth — These cookies are the cookies the girls sell at the booth sites.

Other — These are additional cookies that are sold after the initial order but are
not sold at a booth sale. This could include additional sales to customers, walk-
abouts, etc.

Total — Total of cookies sold by the girl.

Total Due — This figure is calculated by taking the total cookies sold and
multiplying that by the selling price to the customer.

Paid — This column will display all payments made by the girl to the troop.

Bal Due — This is the balance that is still due from the girl.

There may be additional column(s) for tracking Gift of Caring/Donation programs
that are specific to your council.

The system will tell you how many cookies you have ordered through the initial
order, cupboard/depot pickups, and/or troop transfers. It will then tell you the
difference between what has been allocated to the girls. This will help to ensure
that you allocate all the cookies received to your girls.

Girl Totals — This line shows you all the cookies that have been allocated to the
girls. Your goal is to match the total number for the girl totals line to the total
number for the troop order line.

Troop Order — This line shows you all the cookies the troop has received either
via initial order, troop-to-troop transactions, pick-ups from the service unit and/or
cupboard. These packages are ultimately what the troop is responsible to pay
for. This line will update throughout the cookie sale.

Difference - This line is to help you know if you need to allocate more cookies to
girls or if you have over allocated. The goal is that the total column on the
Difference row will be 0 by the end of the sale. As you assign cookies to girls,
the girl total line will be updated. As transactions are posted to your troop (see
the transaction tab or sales report for details), the troop order line will be
updated.

You also have two tabs at the bottom. Active and inactive. eBudde™ tracks all
girls. Girls can now be flagged inactive. If they are flagged inactive they will not
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show up on the inactive tab. Inactive girls must always have 0 packages sold and
no balance due. The active tab will always be the first one you will see. If you
need to see your inactive girl, press the tab and you will see those girls.

Active

Printable Version
Record Booth Sale | Export |

. Core Core Core

vl CGOC  ifitisl Booth  Other

Patty W. 0 0 0 0
Girl Totals 0 0 0 0

Troop Order
(Actual pkgs+C_GOC)

Difference

Active| Inactive

Specialty
Initial
0

Specialty
Booth

0

Below are your troop sales broken down by Girl.
To view/edit a Girl's Transactions click on the appropriate row.

Specialty
Other

0

TGOC
0

+Total
0

Total Due
$0.00

$0.00

O Package Sales
["I Financials
Crvi Programs

Paid +Bal. Due FGOC
$0.00 $0.00 0
$0.00 $0.00 0
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Girl View

Troop 10626 Girl Trans

Sales Report

o v
Below are transactions for Emaline G kit Gl
Retum lo Summary View
Emaline G.

s oot sCooke  eSgec o eCoole  uCooke  eSec R rape wia e e
v DLVR 27505950 o 0 0 0 o 0 o 0 5000 $16.00 5-1600
v DLVR 27607294 0 0 0 0 ] 0 0 0 5000 $10.00 $-1000
v DLVR 27792483 0 0 0 o 0 0 0 0 $000 $25.00 $-2500
v SHIP 27979762 o 0 0 0 4 [ 0 a 52000 $2000 5000
v DLVR 28779394 0 0 0 0 0 0 0 0 $000 $25.00 $-2500
¥ DON28916811 {1 0 7 o ] 0 o 7 $3500 $3500 $000
¥ DLVR 30101007 0 0 0 0 0 0 0 0 5000 $2000 5-2000

Init. Order “Locked* 125 13 12 0 ] [ [ 150 $763.00 $000 $763.00
¥ DON 30963166 0 0 10 o ] 0 o 10 §5000 $5000 $000
v DLVR 31051410 o 0 0 0 o 0 0 0 5000 $1500 5-1500
. DLVR 32176413 0 0 0 0 o 0 0 0 5000 $50.00 $-5000

0 (] [} 0 3 ] [ 3 §15.00 $0.00 $15.00

goal getter fire stone 0 [ 0 o 1 0 2 13 6700 $67.00 5000

goal geter self 0 0 0 0 25 0 2 2 $137.00 $0.00 $137.00
V- DLVR 32305808 0 0 0 L] 0 0 0 0 5000 $1200 $-1200

Goal getter 3-3 0 0 0 o 20 0 4 2 $124.00 5000 512400

24 0 0 [} [ o 0 [ 0 5000 §97.00 $-97.00

Goal gatter 0 (] 0 [ 4 0 [ 4 $20.00 $0.00 $2000
¥ DLVR 32489760 0 0 0 0 0 0 0 0 5000 $10.00 $-1000
v DON 32542037 o 0 4 0 0 0 0 4 52000 $2000 5000

Joann 3-8 0 (] [} 2 0 0 [ 2 5 115.00 $115.00 $0.00

Emaline goal getter 0 0 0 o 7 0 1 18 59100 $000 $9100
. SHIP 32569825 0 0 0 0 4 0 o 4 52000 $2000 5000
V. SHIP 32508318 0 0 0 o 2 0 o 12 $60.00 $60.00 $000

email 3-11 0 0 0 o 12 0 2 14 §7200 000 $7200
125 13 7 <) 192 0 1 08 $2047.00 $1997.00 $50.00

The girl view will show you the detail transactions for the girl. The first row will
usually show the initial order which is locked and cannot be changed on this
screen. You will need to change these numbers on the initial order tab. If the
initial order tab is unavailable you would need to contact your appropriate council
staff/volunteer.

Printable — This button allows you to print a listing of all the information for the
girl.

Add Trans — This button allows you to add transaction(s) to the girl. You may
add as many transactions as necessary. You can enter in cookie transactions,
payment transactions or both in one transaction.

Add Payment — This button allows you to add only a payment. You may add as
many of these transactions as necessary.

Save — This button is to save the transactions you have created. If you do not
save your data, you will lose that data. You do not have to save after every
transaction but must save before you leave the screen to avoid losing your data.
Switch to Girl — This allows you to enter transactions for another girl without
having to always go back to the troop view. Click the dropdown arrow and select
a girl name.

All Orders — The All Orders drop box allows you to see all of the girl’s records,
initial order recap, and/or girl delivery records (if applicable)

Return to Summary View — This link allows you to return back to the troop
summary view. Any transaction entered will automatically be displayed on the
summary view.
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Adding Additional Cookie Orders

Click the Add Trans button. The line will highlight. Double-click at the bottom of
the page in the comment box.

Troop 6073 Girl Transactions Little Thrownie
Bakerss
Init. Order Delivery Girl Orders Transactions Rewards Deposits GOC Org Sales Report Reports Help Center
Ea Switch to Girl: Becky H.
A Below are transactions for Becky H.. ——
AddiTrans | Ry jdeiEaymont = = Return to Summary View
+Comment +Initial +C GOC +Booth +Other +T GOC +Total +Total Due +Paid +Bal. Due +F GOC
init. Order *Locked* 210 1 0 0 1 212 $848.00 5000 $842.00 1 s
Additional Order 0 (] 0 5 0 5 520.00 $20.00 50.00 0
1 [ | | (| 0 1 ] o«
210 1 0 5 1 217 §868.00 §20.00 $848.00 1

In the boxes below, key in a comment and the additional cookies using the tab
key to move through the columns. You can also enter in a payment at the time of
entering in the cookies. Click the Enter key to end the data entry OR click the OK
button. The information will be displayed on the grid. Click the SAVE button to
save the transaction(s).

Adding Only Payments

You may add a payment to any available line in a girl record. To enter a
payment, click the Add Payment button. You then double-click in the paid box at
the bottom of the screen. Click the Enter key to end the data entry OR click the
OK button. The information will be displayed on the grid. Click the SAVE button
to save the transaction(s). You are able to add only payments even if the system
is closed to you for other data entry if your council allows it.

Troop 6073 Girl Transactions Lm@mﬁf

Init. Order Delivery Girl Orders Transactions Rewards Deposits GOC Org Sales Report Reports Help Center
[ save | : Switch to Girl: Becky -
3 Below are transactions for Becky H.. E—
- " Return to Summary View
+Comment +Initial +C GOC +Booth +Other +T GOC +Total +Total Due +Paid +Bal. Due +F GOC
init. Order "Locked” 210 1 o (i 1 212 $848.00 §0.00 §248.00 1 |-
Additional Order o 0 0 5 0 5 $20.00 $20.00 50.00 0
-

— 0 ==  ox]

210 1 0 5 1 27 $ 868.00 $ 20.00 $ 848.00 1



‘ S Troop 8073 Girl Transactions LM‘FMEE

| Princatle |f Save | H.
Switch borGirl: Becky
Bk arg [ransscians for Backy H. L—ﬁ

| A2 Payment | : Ristum I Summary View

Lo ] nlsital ol GO iy =Pl oT GO n Teslatd aTstal Do wtau] sl (D oF GiaC
il Ovcad Lok i 1 ] ] 1 i F] Bk o0 dom 4 53 05 1
DI T @ ] L] 5 o 5 5 2000 FNm 000 L]
[ ] 2 ] o= |

Hi q [ ] i Hr § B [ § HaE § R i

Once this tab is unavailable, the Add a Transaction button will no longer be
active but you will still see the Add Payment button so you can add payments if
allowed by your council..
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Girl Order Tab — Varieties Format

This tab allows you to enter by girl, additional cookie orders, booth sales

packages sold, all by variety, Gift of Caring pkgs and payments. You can add a
comment on each row. There are two views of the girl orders. You can see a
summary troop view or each girl’s detail. The system defaults to the troop
summary view. Your council may limit your girl transaction to not exceed the

troop package total.

Troop Summary View

Troop 18020 Girl Sales @

EHREDIC AR 0 Below are your iroop sales broken down by Girl
m To viewsedit a Girl's Transactions click on the appropriate row.
o v Girl c60c @ Adi Lmlp Tre DSD Sam Tage Thint sr
v avietas 1 10 2 n n n 10 10 10
v BeckyH 4 s ® 8 ® ® 8 ® 4
4 CindyWw. 102 102 102 102 102 102 102 102 102
v Froskal 12 12 2 12 12 12 12 12 12
v HallieK 2 2 2 2 2 2 2 2 2
4 Kales s s 5 S 5 4 4 4 4
¢ Liiana A 34 4 34 3 3 3a % u 3
v Mille W i e s 3 ® Sl 3 ] 43
¢ Morganm 2 12 2 12 12 2 12 12 12
Gir Totls 308 308 310 a8 309 68 267 67 308
e oy 0 444 408 84 20 84 372 72 08
Difference 208 136 98 106 B 16 105 405 100
Active| Inaciive

14

Booth Sites:

Total Due Paid
546000 520,00
§2112.00 50.00
54488.00 50.00
$528.00 50.00
59600 50.00
51488.00 50,00
51372.00 50.00
5189200 50.00
$576.00 50.00
$13012.00 $ 20.00

On the Troop Summary View you have three buttons.

+Bal. Due

5440.00
5211200
5 4488.00
5526.00

596.00
5 1488.00
5 1372.00
51892.00
5576.00

$12992.00

[Package Sales
[ Financials
IF¥ Programs

Printable Version — click this button to print the summary view in HTML format.

Portrait | Font size: [l [0 [ Print |
Demo GA
Troop 18020 Girl Orders
71282021 9:42 am.
$400 §400 $4.00 $4.00 $4.00 5400 $4.00 $4.00 §6.00 §6.00 $4.00

';Zeé Ginl CGOC® Aavi LmUp Tre D-SD Sam Tags TMint SMr Toffi TGOC® Total TotalDue Paid Bal Due
7 Abislla A w12 1 m 1 10 16 1 10 0 105 $46000 52000 §44000
v BeckyH. 48 4z 48 48 43 43 43 48 48 48 0 450 $2172.00 $0.00 5211200
v cindyw. 102 102 12 102 102 102 102 102 102 102 0 1020 §4488.00 S0.00 §4488.00
v Froskal. 1212 1z 12 12 12 12 12 1z 12 0 120 $52800 $0.00 §528.00
v Hatiie K. : 2 2z 2 2 2 2 2 : 2 2 22 3900 S000 §96.00
v KalieS 45 45 45 45 a5 4 4 4 a5 45 0 327 §148800 S000 § 148800
v Liiana A 4 3 34 3 34 34 34 M 3 34 0 309 $137200 $0.00 F1372.00
v Millie W, 42 43 43 43 43 4 3 4 4 43 0 430 $189200 S0.00 §1892.00
v Morgan M. 212 4z 12 12 12 12 12 12 12 12 132 §576.00 $0.00 §576.00

Girl Totals 308 308 310 278 300 268 267 267 308 308 14 2045 13012 20 12992

U 10 444 408 384 420 384 372 372 408 408 3008

[aotuel pige+5_50E)

Differance 208 3 98 106 411 116 105 -105 100 -100 665
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Record Booth Sale

Record Booth Sale — click this button takes you to the Booth Site tab so you can
record booth site packaaes sold.

Troop 6073 Booth Sales @

Transactions Rewards

Settings Init. Order Delivery Girl Orders Booth Sites Deposits

Below are the currently defined Booth Sales
To view or signup for Council Troop sales chose Councif Sales in [Record Sales - |
the drop down.

Lowes Sun, Sep 14 @ 10:00am ;ii%?éﬁ'm 00039
Safeway Thu, Jan 15 @ 12:00pm o D e 02103

safeway Wed, Feb 25 @ 8:00am o D 02103

6650 Hembree Ln

Walmart Thu, Mar 5 @ 3:00pm Grocery Door
San Diego, CA 92101

Export - click this button if you want to download this information to save as an
html file or cut and paste into another program. This is available on the Troop
Summary screen only.

-
Message from webpage M

£ Choose File/Save As.. to save data as an HTML file.
/ l % (Excel reads HTML files just fine))

QOr simply Select All/Copy to clipboard and paste where you wish,

$400 S400 $4.00 5400 5400 5400 3400 5400 S6.00 36.00 5400

;E:é Girl CGOCY Advf LmUp Tre D-5D Sam Tags TMimt SMr Toff T.GOC ¥ Total Total Due Paid Bal Due
t  AbiellaA 0 1w 12 1 1 1 1 10 10 10 0105 460 20 440
t  BeckyH 48 48 48 45 43 48 48 43 43 48 0 480 212 0 2112
t  Cindgy W. 102 102 102 102 102 102 102 102 102 102 0 1020 4488 0 4488
t  Froskal. 212 o1 12 o1z 12 12 1212 12 0120 2 0 58
t  HatieK 2 2 2 2 2 1 1 21 2 2 » 9% 0 9
t  Kallie§ 45 45 45 45 85 4 4 4 4545 037 1488 0 1488
t  Liliana A M3 M3 MW M oM 3 H 0308 13 0 137
t MillieW. £ 4 B 4 om0 4 o8 B4 0430 182 0 1892
t Mo M 212 12 12 12 12 12 12 1 12 12 13 5% 0 576

irl Totl: 308 308 30 278 309 268 267 267 303 308 142045 13012 20 12082

R 10 444 408 384 420 384 372 32 408 408 0 3508 00 0

Differance 08 -136 98 106 111 -116 -105  -105  -100 100 14 665 00 0



The system will tell you how many cookies you have ordered through the initial
order, cupboard/depot pick-ups, and/or troop transfers. It will then tell you the
difference between what has been allocated to the girls. This will help to ensure
that you allocate all the cookies received to your girls.

Troop 18020 Girl Sales @

Below are your troop sales broken down by Girl.
To view/edit a Girl's Transactions click on the appropriate row.

¥ Girl cooc ¢ Adf  Lmlp Tre DSD  Sam Togs  Tint Shir Tof  1eoc @ Total Total Due Paid +Bal. Due
Abiella A. 10 10 12 1" 1" " 10 R 10 10
Becky H. 48 43 48 48 48 48 48 43 43 48

105 5460.00 52000 $.440.00

4580 52112.00 5000 5211200
Cindy W, 02 102 02 102 102 102 102 102 102 102

oC

v

v

v 1020 54455.00 5000 54488.00
v Froskal. 12 12 12 12 12 12 12 12 12 12

v =

v

v

v

v

]

0

0

0 120 552800 5000 $528.00
2 2 2 2 E 596,00 5000 59600

Kallie S 45 45 45 a5 45 4 4 4 45 45 o

Liliana A £ 34 3 3 3t 34 M 34 3 34 ]

Millie V. 3 3 43 43 43 a3 43 a3 3 23 0

Morgan M. 12 12 12 12 12 12 12 12 12 12 12

327 5 1458.00 5000 51488.00
309 5137200 5000 5137200
430 5 1892.00 5000 5 1892.00
132 5576.00 5000 5576.00

i Totals 308 308 310 278 308 268 267 267 308 308 14 2945 $13012.00 $20.00 $12992.00

10 444 408 384 420 384 312 32 408 408 3908

208 136 E 106 i 16 108 105 100 100 565
Active |

Girl Totals — This line shows you all the cookies that have been allocated to the
girls. Your goal is to match the total number for the girl totals line to the total
number for the troop order line.

Troop Order — This line shows you all the cookies the troop has received either
via initial order, troop-to-troop transactions, pick-ups from the service unit and/or
cupboard. These packages are ultimately what the troop is responsible to pay
for. This line will update throughout the cookie sale.

Difference - This line is to help you know if you need to allocate more cookies to
girls or if you have over allocated. The goal is that the total column on the
Difference row will be 0 by the end of the sale. As you assign cookies to girls,
the girl total line will be updated. As transactions are posted to your troop (see
the transaction tab or sales report for details), the troop order line will be
updated.

You also have two tabs at the bottom. Active and inactive. eBudde™ tracks all
girls. Girls can now be flagged inactive. If they are flagged inactive they will not
show up on the inactive tab. Inactive girls must always have 0 packages sold and
no balance due. The active tab will always be the first one you will see. If you
need to see your inactive girl, press the tab and you will see those girls.
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Active

Active | Inactive

Troop 18020 Girl Sales @

i i Packags Sales
Hnpisiis Noeon Below are your troop sales broken down by Girl. Eﬁmé’ws
To view/edit a Girl's Transactions cfick on the appropriate row.
Record Booth Sate | Export | ey [IFYI Programs
e ¥ Gil cGoc @ Adi  LmUp e  DSD  Sam  Tags  Tnt Sk Toff T60C Total Total Due Paid +Bal Due
4 SharonC. 0 0 0 0 0 0 0 0 0 0 o 0 5000 5000 5000 .
Gil Totels 308 08 30 78 309 268 267 267 308 308 14 2945 $13012.00 $20.00 $12992.00
Hindipl o 10 44 a0 £ 420 £ an 312 08 408 3908
Differznce 208 3% 88 A6 M1 M6 05 05 400 00 665

Active || Inactive
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Girl View

D 3

ol oBth  #CGOC  eAdi  slullp  ofre  +DSD  eSam  ofags  oTMint  oSMr Tl +TGOC  eTotal  TowalDue Paid oBal. Due
. &

The girl view will show you the detail transactions for the girl. The first row will
usually show the initial order which is locked and cannot be changed on this
screen. You will need to change these numbers on the initial order tab. If the
initial order tab is unavailable you would need to contact your appropriate council
staff/volunteer.

The column labeled Bth is to designate cookies as booth cookies for reward
automation if applicable in your council.

Printable — This button allows you to print a listing of all the information for the
girl.

Add Trans — This button allows you to add transaction(s) to the girl. You may
add as many transactions as necessary. You can enter in cookie transactions,
payment transactions or both in one transaction.

Add Payment — This button allows you to add only a payment. You may add as
many of these transactions as necessary.

Save — This button is to save the transactions you have created. If you do not
save your data, you will lose that data. You do not have to save after every
transaction but must save before you leave the screen to avoid losing your data.
Switch to Girl — This allows you to enter transactions for another girl without
having to always go back to the troop view. Click the dropdown arrow and select
a girl name.

Return to Summary View — This link allows you to return back to the troop
summary view. Any transaction entered will automatically be displayed on the
summary view.
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Troop 18020 Girl Trans.

[prmae ] save

Add Trans. Add Payment

Below are transactions for j Switch to Girl
" for Abiella A
— ~

Abiella A.

+D0C +Comment +lnv  #Bth +C GOC +Advf +LmUp +Tre +D-5.D +8am +Tags +Thlint +Shir +Toff +1-GOC +Total +Total Due +Paid +Bal Due

View Options —
e All Orders displays all records for the girl.

e |0 Recap displays all orders received from Digital Cookie prior to the
troop submitting their initial order and the initial order record as well.
o Girl Delivery shows all Digital Cookie girl delivery orders

Inventory Items displays all transactions marked in the Inv. column that
will be sent to Digital Cookie for the parent/girl inventory.
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Adding Additional Cookie Orders

Click the Add Trans button. The line will highlight. Double-click at the bottom of
the page in the comment box.

‘Printabie | Save —
E ) Below are transactions for Abiella A SWILEN 10 Gir Il Orders

 Add Trans. il Add Payment Below are transactions for Abiella s

S Return to Summary Vi

Abiella A

= =T 0 [——] -]
10 10 12 o " " 10 10 10 " 0 s $ 45000 sz 0

In the boxes below, key in a comment and the additional cookies using the tab
key to move through the columns. There is a check box for you to designate that
the boxes you are entering were sold at a booth sale. This is needed if your
council automates booth sale rewards to tell eBudde™ how many booth boxes
were sold. You can also enter in a payment at the time of entering in the cookies.
Click the Enter key to end the data entry OR click the OK button. The information
will be displayed on the grid. Click the SAVE button to save the transaction(s).

Sending Girl Order Information to Digital Cookie

Your council can choose if eBudde will be sending girl order tab information to
the parent/girl inventory/financial pages in Digital Cookie. The column is labeled
Inv. If you check this box, the information on that line will be sent to Digital
Cookie to help the parent/girl know that more cookies have been given to her OR
payments have been received by her.

So when do you check this box? You check the box only if it is additional cookies
being given to the girl for offline orders and for payments for offline orders. You
do not send over booth packages/payments as those records are just for the
credit to the girl and are not physical packages that the girl is given.
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You do not check the box for packages given to fulfill online orders as those
orders are already recorded in the Digital Cookie system. If you accidently check
the box, you can uncheck at any time. The information will be sent to Digital
Cookie as data entry occurs so it is visible to the parent/girl in real time.

Lprmavio | sove

Below are transactions for Abielia A..
Add Payment
—)
Abiella A.
+D0C +Comment +Inv | +Bth +C GOC +Adhef +Lmlp +Tre i
Init. Order *Locked® 10 10 10 10
add pkgs . ] 0 1 0
booth o 0 0 1 1
payment o ] 0 0 0
 S—

To help you keep track of those records, you can see only records marked in the
Inv. column by selecting Inventory ltems in the drop down in the upper right-hand
corner of the screen.

All Orders o

o 10 Recap
Girl Delivery
Inventory ltems

When you select Inventory Items you will see the following:

Troop 18020 Girl Trans.

[ save | Suwitch to Girt:

Below are transactions for Abiella A
ngd Payment

Abiella A.

+D0C +Comment 4y eBth  eCGOC  eAdi  elmUp T #DSD  oSam  oTags  oTliint oS oTof  eTGOC  eTotsl  eTomiDue *Paid +Bal.Due
200 phgs v 0 0 1 0 0 0 0 0 0 0 0 1 5400 5000 54.00
payment 4 0 0 0 0 0 0 0 0 0 0 0 0 5000 s 400 54.00

The system will list only the items that marked in the Inv. column
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Adding Only Payments

You may add a payment to any available line in a girl record. To enter a
payment, click the Add Payment button. You then double-click in the paid box at
the bottom of the screen. Click the Enter key to end the data entry OR click the
OK button. The information will be displayed on the grid. Click the SAVE button
to save the transaction(s).

+D0C +Comment sy oBth  sCGOC  wAdd  elmUp  #Tre  #DSD  #Sam  eTags  oTMine  #SMr  oTeF  oTGOC  +Totl +Total Due: +Paid +Bal. Due
e - 10 w0 0 10 10 0 10 s s

nnnnnnnnn

You are now able to add only payments even if the system is closed to you for
other data entry if allowed by your council.

Once this tab is unavailable, the Add a Transaction button will no longer be

active but you will still see the Add Payment button so you can add payments if
allowed by your council.
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Girl Order Tab — Lock Transaction Option

Your council may lock the girl transactions so that you cannot over allocate
packages. This means that eBudde ™ will not allow more packages to be given to
the girl than the troop has ordered and/or picked up from the cupboard. If you try
to over allocate packages, eBudde ™ will give the following message:

Troop 6330 Girl Transactions Laﬂe@mﬁg

Init. Order Delivery Girl Orders Booth Sites Transactions Rewards Deposits GOC Org Sales Report Reports Help Center

printable || save | Switch to Girl: Eecky
— % ey Below are transactions for Becky H.. — &
_"“ltl s _ml Return to Summary View
Error Detected
+Comment +Initi +Total Due +Paid +Bal. Due +F GOC

it Beded e You don’t have enough troop inventory unassigned s0.00 s000 5000 o

to record those numbers. Currantly your troop
additional orders order is 430 pkgs. You have already assigned 610 $ 440.00 $0.00 $ 440.00 0
additional order pkgs toaist i [oche s velion VL o0 52000.00 $0.00 $2000.00 0

unassigned pkgs. You are trying to assign 0 pkgs.
0K
0 10 o 600 0 610 § 2440.00 §0.00 § 2440.00 0

Keep this in mind if you as a troop give boxes away. Example: If your troop initial
order is 100 packages and you distribute those 100 packages to the girls; you will
not get any errors. If you create a troop transaction that moves cookies from your
troop to another for 2 boxes, the next time you go to any girl record, you will get
the message above. The best practice is to update your girl order tab before you
create your transaction to avoid errors.
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Girl Order Tab Gift Of Caring

eBudde™ will now show you an explanation on how the different types of Gift of
Caring affect inventory. You can hover over the ? and get the following
messages:

) Cn.::.re Core Core S|:ne.r:lialtyr Specialty
~ Initial Booth Other  Initial  Booth

Packages listed in this column are in addition to your |
physical packages of cookies and will be added to
your troop’s total packages sold.

C GOC

You will be able to see this on the Sales Report.

Y 1Goc 9  eTotal  Total Due Paid +Bal. [

Packages listed in this column are part of the $9
physical packages you have received.

These packages WILL NOT be added to your
troop's total packages sold.

—
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Girl Order Tab — All Orders

The All Orders dropdown box allows you to see the girl records in three different
views. This will aid in making sure that all packages are allocated as well as help
if there are questions from girls and parents.

The All Orders dropdown box is located in the upper right-hand corner of the
Girl’s screen. All orders is the default that you will see so you can see all the girl’s
records. Digital cookie, booth records, payments and any record keyed in by you.

All Qrders w

o O Recap
Girl Delivery
Inventory Items

All Orders:

Troop 18020 Girl Trans

= ' R —_—— [AlOrders ]
elow are transactions for Froska
[ Acd Tans. [l Acd Payment Returmn to Summary, View
Froska L.
+00c +Comment B SN elmUp  eTre  eDSD  eSam  eTags  eTMNt  eSHC eToff  Total +Total Due +paid +Bal. Due sufled
v SHIP 28383465 0 0 4 0 0 0 0 o 4 2 $40.00 $40.00 $0.00
DLVR 28763508 0 0 o 0 0 0 0 o 0 0 $0.00 §88.00 $-88.00
Init. Order *Locked" 2 14 13 24 35 24 48 r 0 173 $706.00 $0.00 $706.00
v SHIP 30340816 0 0 o 0 0 4 0 0 0 4 $16.00 §16.00 $0.00
~ DLVR 20336761 0 0 o 0 0 0 0 o 0 0 $0.00 $ 16.00 $-16.00
~ DON 30336761 5 0 o 0 0 0 0 o 0 5 $20.00 $20.00 $0.00
< SHIP 31413537 0 2 o 7 0 7 3 o 0 8 $36.00 §36.00 $0.00
v SHIP 31545786 0 0 o 0 0 6 0 o 0 6 $24.00 §24.00 $0.00
0 2 o 0 4 2 1 1 2 12 $5400 $000 $54.00
0 2 o 0 1 2 ] o 0 13 55200 5000 s5200
T 20 2 26 40 40 61 8 6 230 $948.00 $240.00 $708.00
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10 Recap: Orders that came in until the troop submits the initial order

Troop 18020 Girl Trans.

tacts ‘ Settings ‘ Gitls Init. Order Delivery Girl Orders Transacions ‘ Rewards | Booth Sites Payments ‘ Sales Report ‘ Reports ‘

EEES) (&) Suiten o Gir 10 Berse =
witch to Girl:
Below are transactions for Froska L.
=
) (R — Retur to Summary View
Froska L.
+n0C +Comment “Bth  eSH elmUp  eTie  oDSD  #Sam  +Tags  +TMint  eSMr  +Toff  +Total #Total Due +paid +Bal. Due “Hulfilled
/SHIP 28383465 0 0 4 0 0 0 0 0 4 2 $40.00 $4000 §$0.00
+/ DLVR 28763508 0 0 [} 0 0 0 fl 0 0 0 5000 $88.00 $-83.00
Init. Order *Locked* 2 14 12 2 S 24 a9 7 0 173 5$706.00 5000 $706.00
2 “ 2 2 3 2 . 7 4 181 $746.00 $128.00 $612.00

Girl Delivery: (if applicable) Orders that come from Digital Cookie that are
the parent approved girl delivery orders.

You can also specify if you want all girl delivery, just those part

of the initial order period, just those part of the period after the
initial order. —

&g 18020 Girl Trans. Littte Broumie

Show 10 Orders. Girl Delivery v
i
Show Add. Orders -

Retum to Summary View

DLVR 28763508 v 0 4 5 4 5 4 0 0 2 .
——End of 10 —
DLVR 30336761 v 0 0 0 0 0 4 0 0 4

Page 75



Booth Sales

The Booth Sale tab is an optional tab. The use of the Booth Sale Module is
determined by the council. A troop can sign up for a council booth site and/or
request a troop booth sale as so designated by their council.

eBudde™ will notify troop contacts of an upcoming booth site daily starting 3
days prior to the booth sale.

Click the Booth Sales tab to use the Booth Sale system.

Troop 6073 Booth Sales @

Rewards Deposits

Girl Orders Transactions

Booth Sites

Bettings Init. Order Delivery

Browse and signup for Council Booth Sales
Use drop down for My Sales or the Booth Sale Free Slots Council Sales _~
Recorder.
Becky Demo Council Green Branches have openings
[-]Council Booth Sales
[+]Palo Cedro, CA
[+]Redding, CA
[+]1San Diego, CA

[+]Shasta Lake, CA
[+]Shingletown, CA

Free Slots

Pressing the Free Slots button will give you a screen to select your criteria for
finding available booth slots. You can search using multiple criteria. Once you
have entered your criteria, click the Get Report button. If you decide not to look
for free slots, click the Back button.
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Specify Any Filter Criteria You'd Like:

Business Name:

City:

State: (ex:NY) Zip:

Diates and times can be entered in many different formats, including things

like "tormarrow” and "2 weeks from today”, hut if vou get errors, or odd hehavior,
formats like "2M/2011" and "8:00pm" are the hestto use.

Starting Date:
Ending Date:
Start Time after:

Start Time bhefore:

| et Feport | Back |

The system will report back any available slots according to your criteria.

Becky Testing Council Available Booth Sites |
Jul 6, 2011 at 02:42PM
Business Address City State Zip Date Time End Time
Cub Foods 10520 France Avenue South Bloomington M 55431 Mon, 211 8:00 AM 8:30 AM
Cub Foods 10520 France Avenue South Bloomington MnTE5431  Mon. 211 8:30 AM 9:00 AM

Current Signups - To check on your troop’s booth sale locations at any time,
click on the Current Signups button. A separate window will pop up to show you
your locations. This report will show council sponsored booth sites and approved
troop requested sites. Booth sites in the past will drop off the report. The report
will also state the day of the week and both location and time notes.

Troop 6073 booth sale signups Aug 1, 2015 at 02:29PM

- - Location Start End - Time Created
Business Location Notes Diate Time Time Duration Notes By
Safeway L2o1UpasSt 10/01/15  600pm  800pm  02:00 Council

San Diego, CA 92103

_ 5418 Morena Blvd. ) I . X . . )
Lowes San Diego, CA 92345 Business Notes 10/05M15  8:00am  10:00am 02:00 Location notes  Council

Council Sponsored Booth Sales (Council Sales)

Council sponsored booth sales are sites that are scheduled by council and open
to all troops to hold a booth sale at. There may be rules to how many and when
these sites can be selected. Your council will inform you of these rules.
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Troop 6073 Booth Sales @

Init. Order Defrvery Booth Sites Transachons

Browse and signup for Council Booth Sales

Use drop down for My Sales or the Booth Sale Council Sales ~
Recorder.
Becky Demo Council Grewsn Branches have cpenings
[-1Council Booth Sales . e i
[-]Palg Cedro, CA Safeway s»aegnupgj 92103
[+]5U 722 Holiday Markat 9350 Deschules Rd.
[=1Redding, CA
[+]5U 722 Holiday Market 2455 Harinell Ave
[+]SU 722 Holiday Market 3315 Placer St Choose a ime siot and then [EXTETY
180U 722 Kmart 2685 Hillttop Dr. To opd cud ciick on dhal aicd sgein and re-submi®

15U T22 Lowes 1200 E Cypress Ave.

1SU 722 Lowes 1200 E Cypress Ave i
18U T22 Sateway 1070 E. Cypress Ave B

18U 722 Sportsman’s Warehouse 1658 H

+ + + + + + +

Time Troop
15U 722 TOPS FRESH MARKET 3685 Eureka Way
[+]15SU T22 Tractor Supply 5450 Min. View Dr &:00am
[-]15an Diego, CA 10=00am
[+]Lowes 123 Any 51 12:000m
[~]Lowes 5418 Morena Bivd
Mon Oct 5, 2015 8:00am — &:00pm Z:00pm
[=1Sateway 1231 Upas 5t 4:00pm
Thr Jan 15, 2015 8:00am — 8 g G:D0pem TEOT3 -

el Pl S0, SUTD oEm - o 0pm
ThrOct 1, 2015 B:00am — B:00pm =

To begin selection of your Council Booth Sales, click on the plus sign next to the
city in which you are interested in holding a booth sale. Then choose the store and
location by clicking on the plus sign next to it. Choose the date and time range you
are interested in by clicking directly on the text. This will bring up a small screen
on the right which will show the available time frames.

To select the time period, click on the space to the right of the time that you are
interested in. To deselect it, you just need to click the space again. Once
selected, click on the submit button to reserve your location and time. You will
receive a message that your time is reserved. Click OK on the message window
to proceed. NOTE: IF you do not see the message, your time slot was NOT
reserved. Be sure to wait for the message and Click OK.
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12317 Upas St

Safeway ° 1231 Upas St
San Diego, GA 92103 Safeway San Diego, CA 92103
Choose a time slot and then m Choose a time slot and then m

Te t out click on that ziot in and re-zubmit”
@ optoul clisian et siof again Snd re-subm To opt out click on that sict sgain and re-submit”.

R S
(0 waiting)
UIiTs et Time Troop
B:00am it 8:00am i
10:00am 10:00am
Al 12:00pm
2:00pm 2:00pm
4:00pm 4:00pm
= LS > 6:00pm TE0T3 i

You can now be put on a waitlist for a booth location for a specific date. Click the
Notify Me if Slots Open button. eBudde™ will then send you an email if any one
or more of the slots become open. KEEP IN MIND - IT IS A FIRST COME,
FIRST SERVE FOR SIGNING UP FOR THE SLOT! There may be several of
you that get the email. You will need to go into eBudde™ or Troop App to claim
that slot. There is a possibility that someone else got there first to claim!

Once you have asked to be notified, eBudde™ will continue to send emails when
slots become open. If you want to turn the notification off, go back to the booth
site and you will see a button that says Stop Notifying Me. Click that button and
eBudde™ will stop the notifications for that location/date.

You can now see on the Notify button how many troops are on the waiting list.
You can see on the button that there is one other troop on the waiting list

Notify Me If Slots Open

(1 waiting)

Troop Booth Signup Request (Optional)
Council may allow troops to request personal booth sites through eBudde ™.
eBudde™ has a process for approving/denying requests and you can see the
status of your request once submitted.

N Troop 6073 Booth Sales @

Settings Init. Order Delivery Girl Orders Booth Sites Transactions Rewards Depo:

Below are the currently defined Booth Sales
To view or signup for Council Troop sales chose Council Sales in the drop My Sales -
down

Troop 6073 Sales Green=Approved Crange=Denied
[-1My Booth Sales (add a Leeatien)
Becky's Pizza Parlour 1231 Up,

Ned Dec 10,2014 8:00sm — 12:00pm

Business Name:
Location and Contact Info. Map
Addrs; Addrs2:
City: ST Zip:

Contact: [ Phone: [
eMail: |

Format: 10/25/2011 for dates  9-00am for times.
Start: Approval
Sale Date: Page 79
End: =
Requested:

Reason for approval/denial:




Use the dropdown to select the My Sales option. Click on the text of Add a
Location. A window on the right will be displayed so you can enter the
information necessary. Click Add once all the information is entered. The system
will display a confirmation window. Your request is in a Pending status until
reviewed. It will be approved or denied by an authorized council designated
person.

Business Name: |Becky's Pizza Parlour

Location and Contact Info. Map
Addrs: [ 1231 Upas St. Addrs2: |
City: | San Diego ST:(CA | Zip:|92101
Contact: |§tnre Manager Phone: |555-5555

eMail: [store@Ibb.com

Format: 10/25/2011 for dates  9:00am for times.
Sale Date: ’m Start: | 8:00am Approval
Enc:[72:00pm | [Denied - |
Requested: Nov 4, 2014 at 9:17AM
Reason for approval/denial:
Another troop has this time

On the left, the color-coding helps identify the status of the request.
Blue location indicates that the request is pending
Green location indicates that the request has been approved

You can also look over to the right and view the status in the box labeled
Approval. You also can view any messaging on approval/denial process.
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Girls Init. Order Delivery

Below are the currently defined Booth Sales
To view or signup for Council Troop sales chose Council Sales in the drop
down.

TTOOD 6073 Sales Green=Approved Orange=Denied
[-1My Booth Sales {add a Leeation)
Becky's Pizza Parlour 1231 Upas St....
—Thu Dec 10, 2015 E:00am - 12:00pm

Troop 6073 Booth Sales @

Girl Orders

Booth Sites Transactions

My Sales v

Business Name: |

Lecation and Contact Info. Map
Addrs: Addrs2:
City: 5T: Zip:

Contact: Phone:

eMail: |

Format: 10/25/2011 for dates

Sale Date:

Requested:

9:00am for times.
Start: Approval
End: r

Reason for approvalidenial:

Rewards Deposits

As a council option, troops may be able to delete their request at any time. If the
council does not select this option, you can delete your booth ONLY if the
request is pending. If your council has not selected the option to all you to delete
your booth request, and you need to have it deleted, contact your council or

volunteer.

Init. Order Delivery

Below are the currently defined Booth Sales
To view or signup for Council Troop sales chose Council Sales in the drop
down

Troop 6073 Sales Green=Approved Orange=Denied
[-1My Booth Sales (add a Leecation)
Becky's Pizza Parlour 1231 Upas St....
~Thu Dec 10,2015 8:008m - 12:00pm

Ability to delete is at council
discretion

Troop 6073 Booth Sales @

Girl Orders

Booth Sites Transactions Rewards Deposil

My Sales v

Business Name: [Becky's Pizza Parlour

Location and Contact Infe. Map
Addrs: [1231 Upas 5t Addrs2: |

City: [San Diego sT:[CA | Zip:[92101
Phone: [555-5555

Contact: [Store Manager
eMail: [store@ibb.com

Format: 10/25/2011 for dates ~ 9:00am for times

Start: | 8:00am Approval
Sale Date: | 12/10/2015 DF.I
End: [12:00pm Pending ¥
Reason for approvalidenial:
[Anothericacn has thic tic,
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Record Sales (Optional)

A troop can record their booth site sales. The troop records total packages sold
and then can distribute those packages to the girls. You can record sales for both
council sites and troop requested sites.

Troop 6073 Booth Sales @

Init. Order Delivery Girl Orders Booth Sites Transactions Rewards

Browse and sighup for Gouncil Booth Sales
Use drop down for My Sales or the Booth Sale Free Slots Record Sales ¥
Recorder. Council Sales
My Sales
Becky Demo Council Green Branches have openings

[-1Council Booth Sales
[+]Palo Cedro, CA
[+]Redding, CA
[+]5an Diego, CA
[+]1Shasta Lake, CA
[+]1Shingletown, CA

Select Record Sales fromh the dropdown list. The system will display the booth
sites that the troop has signed up for. Sales are listed in chronological order,
oldest to newest. If you have recorded sales for a booth site, it will appear gray in
the list. You can still open and edit if necessary.

Troop 6073 Booth Sales @

Settings Init. Order Delivery Gird Orders Booth Sites Transactions Rewards Deposits

Below are the currently defined Booth Sales
To view or signup for Council Troop sales chose Council Sales in [Record sales ~|
the drop down.

Lowes Sun, Sep 14 @ 10:00am o D 09990
Safeway Thu,Jan 15 @ 12:00pm e 210
Safeway Wed, Feb 25 @ 8:00am o D 02103
6650 Hembree Ln
Walmart Thu, Mar 5 @ 3:00pm Grocery Door
San Diego, CA 92101
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Recordini Booth Sites — Catefory Format (GSGLA will use the

Click the booth site that you want to record sales against. You will be required to
enter the total packages sold at the booth site by variety for the troop. eBudde™
will calculate the monies collected.

eBudde™ allows you to distribute the cookies among the girls attending the
booth site. eBudde™ will assume all girls have attended by checking the box
next to their name. If there is a girl that did not attend, uncheck the box next to
her name. You can now select all or deselect all by checking the (De)select all

box (Deselect all

You may key in the packages sold for each girl or let eBudde™ automatically
evenly distribute those boxes. If you want it done by eBudde ™, be sure the
appropriate girls are checked and click the Distribute button.

Once you have completed all the data entry, click the Submit Sale button.
eBudde™ will create a transaction record on the girl order tab for each girl that
you have checked.

If you need to make changes, you will not be able to make those changes on the
girl order tab, you will need to go to the booth site tab for any changes.

Troop 705 Booth Sales @

‘ Init. Order ‘ Delivery Girl Orders ‘ Transactions ‘ Txn Pickups

Eelow are the currently defined Booth Sales

To view or signup for Council Troop sales chose Council Sales in the drop
down.
<< Back to Site List
Becky's Pizza Parlour Tue, Jul 27 @ 2:00pm e e Submit Sale
Advf LmUp Tre D-S-D Sam Tags TMint SMr Toff Tot Pkgs Sold Rec. F_GOC
2 2 2 2 2 2 2 2 2 18 18 $94.00 o
Pkgs Spec F_GOC Girl Pkgs Spec F_GOC Girl (De)select all
72 0 Juliana R. 72 0 Olivia B. -

Troop 705 Girl Trans.

Init. Order Delivery i Transactions Ton Pickups Cookie Exch Booth Sites Payments

[ Prntsvie | save | . Swith to it
Below are transactions for Juliana R..
Ry =1 Return

Juliana R.
+Cookie +Spec +Cookie +Cookie +Spec +Spec
Initial i Booth Other

Initial Booth Other +Total +Total Due +Paid +Bal. Due #F GOC

+Comment
Init. Order "Locked® 0 o 0 0 0 0 0 $0.00 $0.00 $0.00 0 R

Becky's Pizza Parlour, 07.. 0 [} 7 0 2 0 9 $47.00 $47.00 $0.00 0
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Recording Booth Sites — Varieties Format

Click the booth site that you want to record sales against. You will be required to
enter the total packages sold at the booth site by variety for the troop. eBudde™
will calculate the monies collected.

eBudde™ allows you to distribute the cookies among the girls attending the
booth site. eBudde™ will assume all girls have attended by checking the box
next to their name. If there is a girl that did not attend, uncheck the box next to
her name. . You can now select all or deselect all by checking the (De)select all

box (De)select all

You may key in the packages sold for each girl or let eBudde™ automatically
evenly distribute those boxes. If you want it done by eBudde™, be sure the
appropriate girls are checked and click the Distribute button.

Once you have completed all the data entry, click the Submit Sale button.
eBudde™ will create a transaction record on the girl order tab for each girl that
you have checked.

If you need to make changes, you will not be able to make those changes on the
girl order tab, you will need to go to the booth site tab for any changes.

Troop 6073 Booth Sales @

Delivery Txn Pickups

Eelow are the currently defined Booth Sales

To view or signup for Council Troop sales chose Council Sales in the drop
down.
<< Back to Site List
e Pi c 123 Any St. 5 .
Becky's Pizza Parlor Wed, Jul 28 @ 1:00pm San Diego, CA 92103
Advt LmUp Tre D-S-D Sam Tags TMint SMr Toff Tot Pkgs Sold Rec. F_GOC
10 23 18 23 50 18 60 10 10 222 222 $1130.00 (]

Advf LmUp Tre D-S-D Sam Tags TMint SMr Toff F_GOC Girl (I]e)selectall

4 T 6 T 17 6 20 4 3 0 Becky H. -
3 2 6 2 16 6 20 3 4 0 Cindy W.
3 2 6 2 17 6 20 3 3 0 Patty W.
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This is what you see in the girl order tab for booth sale recordings.

Troop 6073 Girl Trans.

Rewards

Settings | Init. Order ‘ Delivery
Praane | save
Below are transactions for Becky H..
[ncc mars J sz oment

Becky H.

+Comment eBth AV eLmUp oTre  oDSD  +Sam
Init. Order *Locked* 0 ° 0 0 ]
Becky's Pizza Parlor, 07/.. v 4 7 6 7 17

‘ Booth Sites

Transactions ‘ Ton Pickups ‘ Cookie Exch |

Switch to Girl:
oTags +THint #SHr oTofi  +Total +Total Due #Paid
0 o 0 0 0 $000 $000
6 20 4 3 iz $277.00 $377.00

‘ Payments

Returr
#Bal. Due +FBOC
$000 0~
§-100.00 0
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Troop Transactions

The troop transaction tab is a listing of all cookies ordered, additional cookie
pickups, and troop-to-troop transfers (council option). Your council will instruct
you on what transactions you are allowed to make. If you do not have an Add a
Transaction button, you are not allowed to do any data entry on the transaction
tab.

Troop (18020) Pkg Transactions @

Column Filter Low:

m . Apply Filter | Page: [1: 2021-07-28 - 2021-07-07 v |

sReceipt +Pending +Type ADatz +2nd Party sPickup Advt Lmup Tre DSD sam Tags TMint smr Toff Total
Init. Del 07128 - 408 408 384 408 anz an2 3n2 03 408 3540
91000 yes nommal 0724 c250 0727 12 0 0 0 0 0 ] 0 0 12
41000 yes nommal 0719 Ccos0 07123 ] 0 12 0 ] ] 0 12
7000 yes nommzl 07119 c250 07129 12 0 (] (] 0 0 0 12
SHIO0O nommal o707 c250 o707 12 0 (] 12 0 0 0 24

On Hand 420 08 384 408 384 32 372 408 408 3584
Pending (Cup. Orders) 24 o 0 12 0 0 0 0 0 36
After Pending 114 08 384 420 384 372 372 408 408 3800

Transactions

Initial Order Transaction

The initial order transaction will show up once you submit your order to the
service unit. It will have receipt # of (Init. Del.). It will always be locked to
changes. If it is not correct, see your council who can adjust appropriately.

Troop transactions from Other Sources

The transactions tab will also list cookie transactions from any other source that
the council has available.

Troop to Troop Transactions

The troop transaction tab is where you can record that you got/gave away
cookies to another troop. Only one record needs to be created as it is a two-
sided transaction. If the troop giving away the cookies creates the transaction,
you will put the other troop as the second party. Once you complete the record
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+Receipt

by saving, you will see it deducted from your inventory and the other troop will
see it added to their inventory. Corrections can only be made on the troop that
created the transaction.

Pending troop orders (optional)

Troops can place pending cookie orders to service units and/or cupboards. The
status of the order will display in the Pending column. Cupboards may require
pending orders to be place a certain time prior to pick up. Example — they can set
that the transaction needs to be in 24 hours to the date/time in the pickup option.

Inventory Balances

The inventory balance located at the bottom of the screen is a tool for the troop
cookie person to know what cookies they are responsible for.

Navigating the Transaction Form

+Pending +Type A Date +2nd Party +Pickup Advf LmUp Tre D-5-D Sam Tags TMint SMr Toff

The columns listed from left to right are as follows:

Receipt - This is the receipt code of the transaction
Pending — This shows if the order is pending.
Type — A reference for your council

Date — This is the date of the transaction

2" Party — This is whom the cookies are going to or coming from
Pickup — Date of pickup. Form shows time as well.
Advf - Adventurefuls

LmUp- Lemon-Ups

Tre — Trefoils

D-S-D — Do-Si-Dos

Sam — Samoas

Tag — Tagalongs

TMints — Thin Mints

SMr — S’'mores

Toff — Toffee

Total — Total of all varieties

You will notice that there is a sign before each of the column headers. This
allows you to sort the records in whatever order you prefer. The system default is
by date. Clicking on the sign will activate, deactivate or change the sort type

V¥ Sort from smaller or earliest to larger or latest

A Sort from larger or latest to smaller or earliest

» Not sorted by this column

Page 87

Total



Column Filter — The column filter allows you to search and selectively display by
any of the columns available. The default is No Filter. This will display all
transactions. You use the drop down box to select your search/display column. In
the Low and High boxes you enter the range that you want to see displayed on
the page. Tab through the boxes and hit tab after entering the information in the
High box.

Page: | 08/10 - 06/11
Page: 08/09 - 07/28 |~ | e 0810 - 06/11 -
06/M10 - 06/10

Page — the transaction tab is displayed in pages. There are 15 rows to a page
which may require using the scroll bar to the right to see all rows. You will see
the most recent page of transactions. To see past transactions, click the
dropdown next to the label Page. Select the appropriate date range. The system
will refresh and you will see that page. . The range currently displays date. That
is the default. If you select a different sort like receipt number, the range will
change to display receipt numbers.

Create a product transaction

To create an inventory transaction, left-click the Add a Transaction button. The
system will display a product transaction form.

Cookie Transaction

Type: 2nd Party: [Cupboard v | [— v
Date: Pickup: | | Receipt: B

Variety Cases Pkgs
Adventurefuls El El Additional Info.
Lemon-Ups E El

A Product Movement
Trefoils EI El |Add Product w | Hours of Oper.
DoSiDos [0 | [0 ]
Samoas El El Contact Info
Rebecca Harrigan

Tagalongs EI El greateratlantabeta@lbb.com
ThinMints [0 | [o ]
smoes [0 ][]
Toffee-tastic EI =0 EI =0

+ Save/Print Okay Cancel

Type — Select type of transaction.
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Normal — Transaction with no specific designation

Booth — Transaction is for a booth sale

Adjustment — Transaction type for corrections (This option available at
council discretion)

Return — Transaction for return of cookies (This option available at
council discretion)

Reorder — Cupboard transaction for additional cookies (This option
available at council discretion)

Second Party: - this refers to the other party that is getting/giving the cookies. Is
the transaction you wish to enter with a cupboard, another service unit or a
troop? You would select it by clicking the drop down or typing in the first letter.
You then enter the number of the second party — troop number, service unit
number, cupboard number.

Date — enter the date of the transaction. The system will default to the current
date or the previously keyed date

Pickup — You can specify a preferred pickup date and time. The cupboard may
require that you select a date and time when the cupboard is open for business.
When you select the cupboard the days and hours a cupboard is open will
appear under the Hours of Oper. header.

Receipt : - this is a fifteen character alphanumeric field that you may use for
reference to the transaction. NOTE: This box cannot be left blank. eBudde™
will default to an automated number. If you need to key your own receipt
number, you can override just by keying in the box. If you key in the box by
mistake, click the # button to have eBudde™ create a receipt number for
you. The status of the receipt is determined by councils. Councils can choose to
have it totally locked, locked upon saving or open for edits.

Product Movement: You have two options. Remove Product or Add Product - If
cookies are being added to your troop, click Add Product. If cookies are being
removed from your troop, click Remove product.

Enter the quantities of product in either cases, packages or both. The system will
total the information for you so you can verify accuracy.

Contact Info — This information allows the other party to contact you if needed.
eBudde™ will pre-fill this information with your contact information.

Additional Info: Lets you know if any varieties are unavailable. The variety data
entry box will be greyed out.
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Hours of Operation: Lets you know what days and times the cupboard you
selected is open.

The add more button allows you to create multiple transactions by going
to an entry form immediately. Click or press the spacebar on this button
to activate.

.

Left-click Okay to save the transaction. Left-click Cancel to leave the form
without saving.

You then must click Save to save the transaction(s) entered. The system will
warn you if you do not save the worksheet as your data will not be saved.

Save and Print — This button has two functions. It will print a receipt AND save
the transaction. This button replaces the Receipt button. The receipt button only
printed the receipt and did not save the transaction unless you clicked the save
button on the summary grid.

Create a Pending Order Request for a Cupboard (Optional)

A troop can create a pending cookie order request for a cupboard on the
transaction tab. If your council has this option available, the order is created
automatically if the following options are selected on the product transaction
form:

Second Party: Cupboard is selected and a cupboard number is entered
Product Movement: Add is selected

Additional Info: Lets you know if any varieties are unavailable. The variety data
entry box will be greyed out.

When you click Okay and the transaction is displayed on the grid, you will see a
yes under the pending column.

The transaction may be locked immediately or your cupboard will lock the

transaction appropriately according to council’s process. You council will advise
the locking timing.
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Cookie Transaction

Type: 2nd Party: | Cupboard ~ | [Alpharetta (250) ~ |
Date: Pickup: | | Receipt: B

Variety Cases
Adventurefuls El
Lemon-Ups EI
Trefails EI
DoSiDos [0 |

Additional Info.

Product Movement
[Add Product w | Hours of Oper.

T-:00am-12:00pm M, Tu W Th.F;

from O7/01721 s 07/30021; 2 lines;
Samoas El Contact Info 10 mins; 48 owfl pkgs
Rebecca Harrigan PR Ty LTS
Tagalongs EI greateratlantabeta@lbh.com from O7/D1/21 to O7/3021; 5 lines;

15 mins; 48 owfl pkgs

Thin Mints [0 |
S'mores El
Toffee-tastic EI

-MUST HAVE eBudde App access on your phone fo pick up Cookies at this location
-If you need eBudde App access contact your Troop Cookie Manager or TL BEFORE arriving to the Cupboard
-Face masks must be worn at all times and keep at least 6 ft. apart from other staff members and voluntesrs. -

CIEEIEEEEEE

"
=

+ Sawve/Print Okay Cancel

If a cupboard has entered their hours of operations in the system, these hours
will be viewable under the Hours of Oper. Header. The cupboard may also have
additional notes that will be displayed at the bottom of the form.

A cupboard can also require that the pickup date and time be within the hours of
operation. If you try to schedule a pickup time that is not within that timeframe,
the system will give you a transaction error message. Cupboards can now
specify lines which can be chosen at time of ordering. You will not be able to
save the transaction until you enter in a valid date and/or time.

| .
Transaction Error

Pickup time must be within hours of operation
' for the chosen Cupboard

OK

A cupboard can require that there is a deadline for when the orders can be
placed in the system for pickup. In the example below, the transaction must be
entered into eBudde™ 24 hours prior to the pickup date and time.

Transaction Error

Pickup time for '0KI000" must be at
least 24 hours from now.
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Txn. Pickups

The Transaction Pickup tab allows for contactless cupboard pickups where you
acknowledge that you have picked up the cookies at a cupboard.

The state of the Txn. Pickups tab is dependent on where you are in the process.
The process is as follows:

1. Troop creates a pending order

2. Cupboard releases the order

3. Troop confirms the order

Troop has created the order — Txn Pickup shows:

Troop (18020) Transaction Pickups

Released Cupboard Transactions
Ehow Only Pickup Ready

Receipt Cupboard Pickup Date Advf LmUp Tre D-S-D Sam Tags TMint SMr Toff Action
711000 (250) Alpharetta 07/29/2021 12 0 ] 0 a 0 0 0 ]

You can show today only or future transactions

Cupboard releases the order — Txn Pickup shows:

Troop (18020) Transaction Pickups

Released Cupboard Transactions

Receipt Cupboard Pickup Date Advf LmUp Tre D-S-D Sam Tags TMint SMr Toff Action
711000 (250) Alpharstta 07/29/2021 12 a 0 a a 0 0] 0 0 Confirm

The troop is expected to confirm the order. Click the confirm link. You will get a
message that the order is confirmed. You will also get an email confirmation with
the details of the order. The Txn Pickup shows:
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Released Cupboard Transactions

Show All Future

You do not have any transactions released for pickup.
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Cookie Exchange

The Cookie Exchange allows you to see what cookies other troops have to
exchange. It also allows you to post what extra cookies you have to exchange.
Your council will determine if the troops you see are council-wide or only within
your service unit/area.

When you first go to this tab, you may see all zeros until you and other troops
post your transaction. A troop only has one record that you can overwrite as your
inventory changes. eBudde™ does not verify the numbers entered by the troops.

eBudde™ now gives you some additional information on the Cookie Exchange
page. You also have an easy way to zero out all your quantities — Remove My
Offering so you can clear out when you no longer have any cookies to
exchange. Remember all of the quantities are in PACKAGES.

Troop 18020 Cookie Exchange

&) COOKIE EXCHANGE
Have packages of cookies to exchange with other Troops? Use the form below to post what packages you have to the exchange.
The numbers in the form always reflect your last update so after you've given away some packages please come back here
to update your offerings!

Did you give away ALL of your packages? Fantastic! If you would like to opt out sirnpl[

Adventurefuls LELEOS"' Trefoils Dlgii' Samoas Tagalongs JI::::"S S'mores Ttgf:teie;
L ] ] ] ] ] ] [ ] et ]
\

Looking for cookies? Use the information below to find cookies and request an exchange. Cookie totals may have changed
since at volunteer last posted.
For current availability please contact the troop leader.

ADVENTUREFULS Total: O
LEMON-UPS Total: 0
TREFOILS Total: 0
DO-SI-DOS Total: 0
SAMOAS Total: 0
TAGALONGS Total: 0
THIN MINTS Total: O
S'MORES Total: 0
TOFFEE-TASTIC Total: O
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To enter the extra cookie packages that you have that you would like to
exchange:

Enter the quantities in packages in the variety boxes. Click Update Pkgs to
Exchange. If you no longer have all the extras originally posted, changed the
quantities appropriately and click Remove my Offering. The submission will
OVERWRITE the previous submission. There is only one record per troop in the
Cookie Exchange.

To see what cookies are available by other troops:

Click the blue down arrow to the left of the variety. eBudde™ will display the
troops that have extra cookie packages. It will list for you the date posted, the
troop number, quantity available, the first name of the contact, email address and
phone number. You can then contact that person via email/phone to make the
exchange.

Troop 18020 Cookie Exchange

&) COOKIE EXCHANGE

Have packages of cookies to exchange with other Troops? Use the form below to post what packages you have to the exchange.
The numbers in the form always reflect your last update so after you've given away some packages please come back here
to update your offerings!

Did you give away ALL of your packages? Fantastic! If you would like to opt out simply

Adventurefuls LBLEOSH © Trefoils Dlgl;ii- Samoas Tagalongs J::::s S'mores T,:;':ﬁg'
Update P
(I N TS s (N s T s C T s (N e (N e (I e

to Exchange

Looking for cockies? Use the information below to find cookies and request an exchange. Cookie totals may have changed
since at volunteer last posted.
For current availability please contact the troop leader.

ADVENTUREFULS Total: 2
07/2a21 Troop: 19516 Adventurefuls: 2 Rebecca greateratlantabetai@|bb.... Dreamcatchers
LEMON-UPS Total: 0
TREFOILS Total: 0
DO-SI-DOS Total: 0
SAMOAS Total: 0
TAGALONGS Total: 0
THIN MINTS Total: 0
S'MORES Total: 0
TOFFEE-TASTIC Total: 0
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Rewards Tab

There are two methods of entering in rewards. The rewards tab is for troops
placing a compiled troop reward order. You may also create reward orders by

girl.
Troop Reward Order

Troop 6073 Rewards @

Init. Order Delivery

Troop Rewards Order Forms

Initial Rewards Order m m m
Final Rewards Order m m m

Click the Fill Out button. The system will display all the rewards available for
selection.

If there is a reward based on PGA, the troop PGA will be displayed on the
summary screen so you do not have to refer to the troop sales report.

¥ .- i Troop 6072 Final Reward Order @
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Enter in the quantities for the troop reward order. Tab through the boxes. Click
the Submit Reward Order to submit the order to the service unit. Click the
Return to Report List button to return to the previous screen.

Individual Girl Reward Order

The eBudde™ system automatically will calculate the girl orders based on their
boxes sold under the Girl Orders tab. The only thing you will have to do is enter
sizes (if appropriate), verify totals and submit your order.

Troop 6073 Rewards @

Init. Order Delivery Girl Orders Transactions Rewards

Troop Rewards Order Forms

Initial Rewards Order m m m
Final Rewards Order m m m

NOTE: The Initial Rewards Order option may not be available. This is an
option that can be selected by your council.

For this example we will be working with the Final Rewards Order. The View
button allows you to see the rewards order. The Fill Out button is for entering the
girl and troop order.

Use the form below to fill out your final reward order.
Click on a girl id at the fop to edit a girl's reward order.

GIRL ORDERS:

Edit All
Becky H. receives 0 reward(s

Patty W. receives 7 reward(s
Rebecca H. receives 14 reward(s) (size/catalog selection done)

(s)
Cindy W.  receives 8 reward(s) (size/catalog selection done)
(s)

Sdney C. receives 0 reward(s)
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If you need to enter information for a girl order, the system will tell you. eBudde™
will point that out to you by highlighting a message in red saying (size/catalog
selection needed). Once you have submitted the girl's order, eBudde™ will
display the message in green. (size/catalog selection done).

You can now edit all girl orders at the same time or click each girl individually. To
update a specific girl you:

Click the girl’'s name.

Cindy W. Rewards @

Boxes sold: 630
Booth pkgs sold: 12

Shirt size: YM
Box Level Selected Reward
150 L 150+ Patch
175 + Fashion Crate
200 L 200+ Bar
250 + 250 Package
Samoas Hat
Bucket and Shovel
Beach Towel
500 L4 500 Choice (pick 1)
« Wallet
Wrist Pocket
Fashien Crate
GO0 v Amazing T-Shirt ($hirt Type)
M
Y0LIAS
= AM
AL
AXL
AZKL
AJXL

The girl screen will vary based on your council reward program. There may be
more/less levels. There may be choices to pick one item over another. See your
council for specifics on your reward program.

Enter the size for the t-shirt or make a choice if necessary. Click the Submit Girl
Order button. If you do not want to submit the girl order, click the Cancel button.
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The system will now remind you to submit your troop order after submitting a girl
order. There will be messaging displayed for you as a reminder.

Warning: Don't forget to submit your troop order if it's now ready!

Use the form below to fill out your final reward order.
Click on a girl id at the top to edit a girl's reward order.

GIRL ORDERS:

Edit All
Becky H. receives 0 reward(s)
Cindy W. receives 8 reward(s) (size/catalog selection doneg)

Patty W, receives 7 reward(s)
Rebecca H. receives 14 reward(s) (size/catalog selection done)

Sdney C.  receives 0 reward(s)

TROOP ORDER:
Box Level Quantity Reward

~ Fl [ Ty P A T e T

OR you may now click the Edit All link.

When you click the Edit All link, eBudde ™ will display all the girls in the troop and
their boxes sold and t-shirt sizes. It will then list the rewards the girl has earned. If
there are choices or sizes, you will select all those selections for all the girls

before you submit.

.+, Cindy
Girl: Wright
Boxes
sold: 680
Shirt size: YM
Box Level  Selected Reward
0 4 Beach Towel (100.000 pga sellg)
’ Tote and Blanket (175.000 pga =sellg)
... Patty
Girl: Wright

Boxes
sold: 407
Shirt size: YL/IAS
Box Level Selected Reward

0 L4 Beach Towel (100.000 pga sellg)
s Tote and Blanket (175.000 pga sellg)
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Once you have updated all the girl rewards and submitted, eBudde™ will show
that the selections were completed.

Troop 6073 Final Reward Order @

Use the form below to fill out your final reward order.
Click on a girl id at the top to edit a girl's reward order.

GIRL ORDERS:

Edit All

Becky H  receives 0 reward(s)
Cindy W.  receives 8 reward(s) (size/catalog selection done)
Patty W. receives 7 reward(s)

Rebecca H receives 14 reward(s) (size/catalog selection done)

Sdney C.  receives 0 reward(s)

Once all the girl reward orders have been updated, review your troop order total.
You may need to enter additional quantities for items that are not automated. In
the example below, you would need to enter a quantity in the box labeled GOC
Patch. Once you have entered that number, you will click the Submit Reward
Order button to submit your order to your service unit.

GIRL ORDERS:

g raward(s) (elzaizatalog selection dons)
rEWar(E)

ves B raward(s) (Elzaicatalog selection dons)
Sonsy C. recelves O rewaErd(s)

TROOP DRDER: PGA Selling: 327.0000

Box Level  @uantify Feward
1] 1 Bracelst (25 C_GOC pkge)

Bandana (50 F_GOC pgs)

DumMe Bag (55 baoth pkgE)

100+ Bar

150+ Pateh

Fashlon Crate

200+ Bar

500 Cholce (pick 1)
2 Waliet
0 Vst Pockst
0 Fashion Crats

B0 2 amazing T-Shirt { Shirt Typa)
R

100
150
175
00
500

RGO = O

0 YLUAS
AW

AL
AXL
AZXL
AIKL

™ 5 Cupcaks Notepaa

ER-T-N-TEN-T-1

1000 a spactal Dough

2000 a IPag

3000 a 3000 Chales (pick 1)
0 Tech Case
0 Trawvel Cat Sags
0 Laptop

50 ] Rally Pateh (no more han 2)
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Cancel — this button returns you to the screen where you can view or fill out.
Submit Reward Order — This button submits the troop reward order to the
service unit. Once you click this button, the reward orders for girl and troops
cannot be changed by troops only by a service unit user.

Page101



Payments

The payments tab will allow you to view the payments made by your troop into
the council cookie account. If your council allows -- ﬂ -- you can
also enter the payments that you have made to the council. This is not where
you record your individual troop payments for troop proceeds.

Troop 100 Payments

Rewards Booth Sites

Girls Init. Order Delivery Girl Orders Transactions Cookie Exch. Payments

Add Payment Column Filter Low: [ | py— Page:
Save Highi [ ] L Apoly Fier Hems per page:

+ Bank A Date + Ref. Number + Verified + Troop + Amount
First National Bank 2018-03-30 20830283 100 78750
First National Bank 2018-03-02 32008083 100 100.00
First National Bank 2018-03-01 3800082 100 50.00

Total $ 937.50

As you enter payments they will be displayed on the screen. You can Add, Edit,
or Delete payments. You can also selectively search to display only specific
payments.

Adding Payments

Click the Add Payment button.

| 1| Y o~ |

$ 200.00

Bank of America
Credit Card Payments
DOC Bank

Main Source Bank
Refunds




Select the bank, enter date, reference number (optional) and amount. Use the
Tab key to move across the page. Press Enter to complete the line
activate this button by pressing the spacebar or clicking on it.

Date — You must enter the date in this format mm/dd/yy. Each payment must
have a date.

Reference Number — Reference is used to annotate the payment. This entry is
optional. Possible uses for this box is to comment on the payment, to specify

which bank the payment was made from, to enter a encoding number.

Verified — Unavailable to troop user. Used by council to identify payments
verified to bank statement.

Troop — Already filled out

Amount — the amount can be a positive or a negative. You do not have to enter
in the cents if it does not apply.
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Navigating the Payment Information Page

As you enter payments, the system displays the payments using a scrolling
feature. To facilitate making changes there are several methods to navigate to
the information that you need. You will want to use the method that best fits what
editing you are trying to do.

Scrolling

Payments are displayed in the order keyed by default. You can scroll through
the payment pages by using the scroll bar located to the right of the payment

page.
Sorting

You can sort the payments in an order that will show you the information in the
order that you want.

V¥ Sort from smaller or earliest to larger or latest
A Sort from larger or latest to smaller or earliest
» Not sorted by this column

Search and Filter

Column Filter — The column filter allows you to search and selectively display by
any of the columns available. The default is No Filter. This will display all
transactions. You use the drop down box to select your search/display column. In
the Low and High boxes you enter the range that you want to see displayed on
the page.

Editing/Deleting Payments

All boxes can be changed; you can make changes by left-clicking your mouse in
the box you want to correct and making the changes. You can also delete the
payment by pressing the Delete key on your keyboard. Deletions and changes
can be made at the same time. Once you have made all your changes, left-click
the Save button to save your changes.
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Deleting Multiple Payments

Shift-Click then shift-click another row for a range.

Ctrl-Click to toggle individual rows (even after you selected a range) it shows
you what it thinks is selected.

After you've selected a range or just rows at random hit Delete.

You have to save to delete them from the database so that means you do
have an Undo of sorts by simply leaving the page before saving (or hit the
Payments tab again) and "abandon".

Note: if you click a row (and it present it for edit) and you then shift-click to
select a range and then Delete,that's fine, it will delete the original row as that
is an endpoint of your range

Exporting the Payments

Click the Export button to export the payments. The system will display a screen
and instruct you to click File, Save As to save the payments.
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GOC Org. Tab SIESGLATS Ot USing this featire

The GOC Org. tab is where you record the organizations that you have donated
your troop donation boxes recorded in the initial order and/or girl order tab.

Troop 6073 GOC Organizations @

Rewards Deposits GOC Org

Transacfions

Booth Sites

Gi Orders

Seftings Init. Order Delivery

GOC Organizations

NOTE: All fields are required EXCEPT for Email.

Organization Contact Sales
Name: | Name: I Pkgs Donated: I
Addr: | Phone: I
City: | sT:[ zip:] Email: | Ea

Additional data entry for as many organizatiohs as you need to enter.
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Sales Report

The sales report reflects all transactions for the troop in the system. It includes
the initial order, any additional orders, payments and the calculation for troop
profit, council monies and balance due. Gift of Caring/Donation cookies will
automatically populate on the sales report from the girl order tab.

We have now secured the display of the bank account and routing numbers.
These numbers will be hashed out as a default. Council can designate specific
users that may see the full numbers.

Troop 6073 Sales Report @

Settings Init. Order Delivery Gid Orders Booth Sites Transactions Rewards

Exclude Pending Transactions

Council Becky Demo Council, Troop 6073 Sales Report

fggl;r Hglt'rigan Girls Selling: 3
ny L : .
San Dlego, CA 99399 Girls Reg.: 4
email: irpa073d@Ilbh com Init. Girls Sellg: 3
Phone: Level: JR
Cell:

SU Name: Lemon Grove
--------- SU Number: 673

Sales Goal: 0
PGA Selling: 1414.0000

email: apptestir@ibb.com PGA Registered: 1060.5000

Phone: .

Cell: Initial PQA206-E58

T_GOC Pkgs: 12
F_GOC Pkgs: 6

Pkg price: £00 Case price: 43.00

Trp Proceeds Rate: 0.500 No Reward Proceeds: 0.000
Tiered Rate: 0.100 Tiered Proceeds: 424.20

Generic Proceeds 1 (Fall Program) : 0.02 yes

Bank Name: Bank of America
Routing No.: 33000003499 Acet No.: JO000004321

Pkgs Received Payments Made
o121 Initial Order — 4140 Date Reference Amount
oamMe 1 SHIDDD 12 2014-12-01 1234567 §100.00
10027 TET4D 20000 -1 2015-07-31 5 50.00
1027 TET41 21000 R 2025-04-02 $100.00
10027 - 4000 -12
Total Payments % 250.00
10/30 1 Slooo
028 1 Miooo
0308 c2 RIOOD 1
C_GOC pkgs. 56
Total Pkgs Received 4199 >
Total Troop Sales % 16,706.00 Council Proceeds 3 14,182.62
Troop Proceeds -32@03.22 Payments Made - 3250.00
Council Proceeds 514,182,682 Amount You Owe Council 513,042,862
Signature: Page1 07
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Sales Report with Varieties at Different Prices

Council Becky Demo, Troop 00015 Sales Report

Girls Selling: 1

Girls Reg.: 5

Init. Girls Sellg: 1

Level: DAISY

SU Name: Lemon Grove
SU Number: 673

Sales Goal: 0

PGA Selling: 142.0000
PGA Registered: 23.4000
Initial PGA: 142.0000

F_GOC Pkgs: 0
T_GOC Pkgs: 0
Smores Toffee
Pkg price: 600 Case price: 7200 Pkgs sold: 38 Pkyg price: 500 Case price: 6000 Pkgs sold: 0

Trp Proceeds Rate: 0.500 Mo Reward Proceeds: 0.000 Trp Proceeds Rate: 0.500 No Reward Proceeds: 0.000
Core Cookies

Pkg price: 400 Case price: 45300 Pkgs sold: 108

Trp Proceeds Rate: 0.500 Mo Reward Proceeds: 0.000

Bank Name:
Routing No.:  Acct No.: e .
Pkgs Received . , e

a7 nitial Order - 132 Date Reference Amount
C_GOC pkgs. 10 Total Payments $0.00
Total Pkgs Received 142
Total Troop Sales $ 540.00 Council Proceeds $ 569.00
Troop Proceeds -571.00 Payments Made -50.00
Council Proceeds $ 569.00 Amount You Owe Council $ 569.00

Signature:

View report in CASES Print Page Show as PDF

Page108



Sales Report updates for Pending and Digital Cookie

Pkgs Received

Initial Order -
10/15 - 011000
10/18 T6073 411000
07/22 C3 TJI000
C_GOC pkgs.

Total Pkgs Received

Total Pkgs Received
Total DOC Pkgs Received
Total DOC Charity Pkgs Received

In addition there was:

Total DOC Delivered Pkgs Received

96580

Pending transactions are
*12 indicated with an asterisk
120 before the quantity.

9814

3113

175
70

229
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Sales Report with ACH Amount Displayed (Optional)

If you council does a sweep of you troop bank account for monies owed (ACH),
they can now display the next sweep amount on your Sales Report.

The system will display the name of the sweep that the council designates and the
amount that will be swept. See your council manual/volunteer for more details on

formulas, timing, etc.

Exclude Pending Transactions

Council Becky DOC Demo, Troop 18024 Sales Report

Cookie
Pkg price: 400 Case price: 45.00 Pkgs sold: 2333
Trp Proceeds Rate: 0.600 Mo Reward Proceeds: 0.000

Generic Proceeds 1 i

0.03 no

Girl Init. Pkgs: 1147

Booth Init. Pkgs: 444

DOC Init. Girl Del. Pkgs: 216

Balance Due ACH: 267.95

Girls Selling: 13

Girls Reg.: 12

Init. Girls Sellg: 12

Level: BR

SU Name: Fayetie 618

SU Number: 618

Sales Goal: 0

PGA Selling: 191.2308
PGA Registered: 207.1667
Initial PGA: 149 9167

Specialty

Pkg price: 5.00 Case price: 72.00 Pkgs sold: 153
Trp Proceeds Rate: 0.700 Mo Reward Proceeds: 0.000
Generic Proceeds 1

0.03 no

Girl Init. Pkgs: 108

Booth Init. Pkgs: 12

DOC Init. Girl Del. Pkgs: 11

Init. Charity Pkgs: 0
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Reports

The reports tab allows troops to run reports. Reports are in XLSX, PDF and

HTML formats.

Troop 18020: Reports

Initial Cookie Order Reports &
Pickup Sheet (] Pre-printed Form

EBlank Pickup 5heet (Bubble Form)

Cupboard Information Reports &

Cupboards

Delivery 5tation Information Reports &

Delivery Stations

Booth Reports &

Current Signups

EBooth Site Sales

Reward Reports &
Girl Rewards HTML ® Inital ) Final

Troop Rewards HTML ® Inital ' Final

DOC Reports &

DOC Added Girl

DOC Orders by Girl

DOC Financial Report by Girl

Girl Delivery - Varieties Only - By Girl
All DOC Orders

Cancelled DOC Orders

Girl Reports &

Recap Reports &

Cookie Exchanges
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Pickup Sheet (Bubble Sheet)

34

Adventurefuls

34

Lemon-Ups

32

Trefoils

Troop# 18020

34

Do-8i-Dos

34

Samoas

32

Tagalongs

Pickup At: 3 Sisters (752) -- 8at, Oct 3 -- 10:10am

Cupboard List

Name __Number Unavailable Cookies

Address

Cases 295

(18020) Cupboard List

Becky DOC Demo
Aug 7,2020at 10:13PH
2019-20 Sales Season

Address2 State _zip _Home Phone __Work Phone

Cell Phone.

31

Thin Mints

34

g'mores

34

Toffee-tastic

ours Of Operation

Apharetia 1250 Tone

Delivery List

723 Any St

City
Apharefia  CA R 55 665-5555

#10002 Delivery List
Becky Demo
Jul 27, 2013 at 02:19PM

H
G:00am-11-45am WLTU,W.Th.F, from 02713720 to 1016

/201:00pm-4.00pm W.TUWTRF, rom 02713120 to 10/16/208:00am-12:00¢

Name Number Address Address?2 City State Zip Home Phone Work Phone Cell Phone
AppleValleyFRI-Ln1 v 6438 13000 Zoo Bivd Apple Valley CA 95124
Apple\f’alleyFRI—LnQ' 649 13000 Zoo Bivd Apple Valley CA 95124
AustinTHU 640 101 Maple Ave Austin CA 95912
EIaIdWinTHU(new]' 645 1350 Florence St Baldwin CA 54002
BalsamLakeWED ™ 630 507 Main St Balsam Lake cA" 54810
BlaineFRI2/1” 650 8271 W 35W Senvice Dr NE Blaine CA 95449
BlaineSAT1/26-Ln1" 601 8271 W 35W Senvice Dr NE Blaine CA 95449

BlaineSAT1/26-Ln2" 602 8271 W 35W Service Dr NE Blaine CA 95449 I _I

BlaineSAT1/26-Ln3” 603 8271 W 35W Service Dr NE Blaine CA 95449
BlaineSUN1/27" 609 8271 W 35W Service Dr NE Blaine CA 95449
ElloomingtonWED' 631 401 W 98th St Bloomington CA 95420
Erook\ynF‘arkMON' 612 7411 B85th Ave N Brooklyn Park CA 95445
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Booth Sales Reports

#18020 Current Signups
Demo
Jul 28, 2021 at 02:22PM
2021-22 Sales Season

Business Location Location Notes Date Start Time End Time Duration Time Notes
Becky's Pizza Parlor tSan Diego, CA 92103 08/02/121 10:00am 6:00pm 08:00
#18020 Booth Sales -- Pkgs
Demo
Jul 28, 2021 at 02:23PM
2021-22 Sales Season
Location Date Adventurefuls Lemon-Ups Trefoils Do-Si-Dos Samoas Tagalongs Thin Mints S'mores Toffee-tastic Total

Becky's Pizza Parlor __Mon, Aug 2 @ 10:00am 12 12 12 12 12 12 12 12 12 108
Totals 12 12 12 12 12 12 12 12 12 108
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Rewards Reports

Abiella A.

Boxes sold:88

DOC Boxes sold:11
DOC Charity:11
DOC Total Emails:0

Box Level Reward
DOC Charity 10 doc donation
38 2020 Year Bar Patch
86 WOW the World Patch
Mini Plush Dangler

Froska L.

Boxes sold:230
DOC Boxes sold:58
DOC Charity:5
DOC Total Emails:0

Box Level Reward
38 2020 Year Bar Patch
86 WOW the World Patch
Mini Plush Dangler
112 Spa Set: Headband & Magic Cloth
Spa Headband
Magic Cloth
150 Butterfly Journal
200 Goal Getter Patch
Butterfly Plush OR Table Sign (pick 1)

(I Plush Butterfly
Table Top Sign
230 Butterfly Pouch w/Bracelet&Cookie Charm
Butterfly Pouch
Charm Bracelet
Charm, Shake
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TROOP ORDER:
Box Level
S4M 20
38
86

112

150
200

230

Quantity

= o o =] =

Reward
Smiles4Military Patch (20 S4M pkags)
2020 Year Bar Patch
WOW the World Patch
Mini Plush Dangler

Spa Set: Headband & Magic Cloth
Spa Headband
Magic Cloth

Butterfly Journal
Goal Getter Paich

Butterfly Plush OR Table Sign (pick 1)
0 Plush Butterfly
1 Table Top Sign

Butterfly Pouch w/Bracelet&Cookie Charm
Butterfly Pouch
Charm Bracelet
Charm, Shake
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DOC Reports

If you are participating in the GSUSA Digital Order Card system, you will see
additional reports.

DOC Reports 4

DOC Added Girl  Fiter |
DOC Orders by Girl  Fiter |
DOC Financial Report by Girl =3
Girl Delivery - Varieties Only - By Girl [ XL |

All DOC Orders =3
Cancelled DOC Orders m

DOC Added Girl — This report will list all girls in the troop on a report that is in
the GSUSA Girl Master Template. This report is the GSUSA Digital Order Card
importable format.

You can filter the report by date so you can print only girls added at a later date.

Girls Added Report (Filter)

Added Before: 2016-07-26

Added After: 2016-07-19

Back to Report List

A B c 1] E F G H | J K L W

First Name _Last Name GSUSA # Grade Registered Troop # Shirt Size Pkg Goal Parent First Name __Parent Last Name __ Parent email Date of Birth New Parent?
Patty Wright 1002345670 K yes 8073
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DOC Orders by Girl — this report will list in girl order, all orders sold online by the
girl. This report will list all cookie varieties sold. NOTE: Girl delivery orders (if
applicable) will show the actual varieties sold.

You can filter this report to see only specific types of orders. You will need to
select if you want the report in packages or cases. Exportable will allow report to
be easily sorted. NOTE: If you select mobile types, you will only get orders
through the mobile app.

DOC Orders By Girl Filter:

—I\.:\:: v ¢.-.;_-:_. S~ -u-l
#18020 DOC Orders -- Pkgs
Demo
Jul 28, 2021 at 02:26PM
2021-22 Sales Season
First Name Last Name GSUSAID Order # Type In Hand Mobile Date Donated Advf LmUp Tre D-SD Sam Tags TMint SMr Toff Total Pkgs Total Sales
Abiella Anthony 112370577 35948576 Delivery 07128721 2 1 2 3 4 5 6 T 8 9 45 $225.00

Totals 2 1 2 3 4 5 6 7 8 9 45 $22500

Totals

DOC Financial Report by Girl — This report will list the finances of the orders
sold by the girl online. This report will list the finances but not the individual
varieties.

You can filter this report to see only specific types of orders. You will need to
select if you want the report in packages or cases. Exportable will allow report to
be easily sorted. NOTE: If you select mobile types, you will only get orders
through the mobile app.
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DOC Orders By Girl Filter:

Date Range

Oirder Types

Shipped & Donated
Shipped

Delvered & Donated
Delivered

Daonated

Mobile Types

IR Harnd
[2heal ]

" Cases Prgs

Expartabie

(L PRI

Jole|~ ®

A B (o] D E [F G H M
#6073 DOC Financial Report by Girl
Becky Demo
Jul 26, 2016 at 04:31PM
2015-16 Sales Season
Girl First  Girl Last Order Order Troop
Name Name GSUSA Id Number Type In Hand Mobile Date Deposit
Becky Harrigan 1002345678 898765 Donated no no  7/25/2016 $16.00
[ Totais] $16.00
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Girl Delivery — Varieties Only — by Girl — (Optional) This report is for councils
that are using the girl delivery option in the DOC. This report will print the girl
delivery orders, varieties only, no donation. This is to help you to have a recap of
those packages that you may need to order on your initial order for DOC and to
help you at the end of the sale with DOC reconciliation. There are two parts to
the report. A recap by girl and then all the individual orders for each girl.

DOC Girl Delivery (In Person) Orders Varieties Only
Demo GA

Jul 28, 2021 at 02:31PM
2021-22 Sales Season

First Name Last Name GSUSAID Date Order Number  Advf LmUp Tre D-S-D Sam Tags TMint SMr Toff Total
Abiella Anthony 112370577 07/28/21 35948576 1 2 3 4 5 6 7 8 9 45
Totals 1 2 3 4 5 6 7 8 9 45

All DOC Orders

#18020 All DOC Orders -- Pkgs
Demo GA

Jul 28, 2021 at 02:34PM
2021-22 Sales Season

First Name Last Name GSUSA ID Order # Type In Hand Mobile  Date Refund? Credited Donated Advf LmUp Tre D-S-D  Sam Tags TMint__ SMr__ Toff Total Pkgs Total Sales

Totals

Cancellation Report

#18020 All DOC Orders -- Pkgs
Demo
Jul 28,2021 at 02:36PM
2021-22 Sales Season

First Name. Last Name GSUSA ID Order # Type In Hand Mobile  Date Refund? Credited Donated Advi Lmup Tre D-SD Sam Tags TMint SMr__ Toff Total PKgs Total Sales

Totals
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Cookie Exchange

#18020 Troop Cookie Exchanges
Demo
Jul 28, 20214t 0237PM
202122 Sales Season

Area Name Area Number SUMName SUH# _Troop Lemon-Ups _ Trefoils Do-Si-Dos __Samoas _Tagalongs __ Thin Mints __S'mores JToffee-tastic Total Email First Name Last Name
N FultorF orsutiCherckee - | Davis 5D ers 35 198716 2 0 i) 0 i) 0 i) 0 0 2 _gresteratlantabeta@lbb, com Febeces Harrigan
Totals 2 1} 0 1} 0 1} 0 0 0 2
Totals 2 o o o o o o o o 2
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HELP Center

The help tab provides information on how eBudde works and also includes
resources for you throughout the cookie sale. Your council can direct you to the
content for council resources. Feel free to explore!

@Buddem Help Center [ ==

* eBudde™ Basics Welcome to the eBudde Help Center

4 Managing Your Sale

Far Girl Scouts, eBudde is the engine that drives the business of Girl Scout Cookies. This cookie order management system links troops,
service units, councils and Little Brownie Bakers so communications and orders run smoothly.

4 Troops

Microburst Training Videos The eBudde Help Center is designed to guide you through the basics and help you overcome any special challenges that may come your

Menu Bar DOC way. In the Help Center, you're connected to a world of resources specially designed fo help you have a great cookie season.
Rashboard e D0 <<< Click on the arrow to the left of Manuals for great resources from your council
Contacts Tab DOC

Settings Tab

Girls Tab DOC

Initial Order Tab
Delivery Tab
Girl Order Tab in Category Form
Transaction Tab
Rewards Tab
Booth Sales
Deposits
GOC Org Tab
Sales Report
Reports
Digital Cookie

v

Spedialty Cookies

-

Mobile apps

=

Manuals

From the Council

Little Brownie

> FAQS wardtdebraunie zom Sukerss
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Appendix A — Gift of Caring Screen Shots

There are three different types of Gift of Caring — Council, Troop and FYI. These
columns are optional. See your council manual for detail information.

Any columns on the initial order tab will show on the girl order tab. However,
there may be columns just on the girl order tab that are not on the initial order
tab. The acronyms are council specific. The screen shots below are just an
example.

Location and Specifications for the Initial Order Screen -

Council Gift of Caring (C_GOC) — This column will show on the far left column
before the Lemon-Ups variety. The cookies in this column are not ordered.
However, the quantity for these cookies will be part of the total boxes sold for the
girl and will be added to the financial dollars.

Troop Gift of Caring (T_GOC) - This column will show on the right as a column
displayed before the Total column. The cookies in this column are not ordered.
However, the quantity for these cookies will be part of the total boxes sold for the
girl. These cookies will NOT be added to the financial dollars. The expectation is
that they will be ordered as booth/other on the initial order or at a later date.

FYI Gift of Caring (F_GOC) — This column will show to the far right of the screen
after the total column. This is an informational column only. These cookies will
NOT be part of the total boxes sold by the girl. The expectation is that the actual
cookies have been ordered by variety and this is just to inform the council how
many of these cookies are Gift of Caring.
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Council GOC

Initial Order Screen

Troop 6073 Initial Order @

Ton Pickups

Click the Down Arrow to see your last year's order information.
Save as often as you like but Submit to your SU only Oncel

Girl c_Goc Advi Lmup Tre 05D
Becky H 0 0 0 0 0
Cindy . (] 5 7 8 5
Patty W, ] 0 0 0 0
Inactive G 0 0 0 a 0

o] [ 0 0 0 0

[ oTHER [NA | 12 12 12 12

B 0 0 0 0

Phgs. Ordered 0 17 19 2 17
Cases to Order 2 2 2 2
Exiras 7 5 4 7

Girl Order Tab — Category View
Troop 705 Girl Sales @

Init. Order

Delivery

Ton Pickups

Tags

T™int

sMr

Booth Sites

Payments

Total
0 0~
1 50
0 0
0 0
0 0
12 a7
0 0
13 147
2 16
1 45

Payments

Printable Version
Record Booth Sale | Export |

Below are your troop sales broken down by Girl.
To view/edit a Girl’s Transactions click on the appropriate row.

- o Cookie Cookie Cookie Spec Spec Spec
] ceoc Initial Booth Other Initial Booth Other
Juliana R 0 0 7 0 0 2
Olivia B 0 0 7 0 0 2
Gin Totate 0 o 14 0 [ 4

Tro0p order
(actusi prgsec_c0C)

Difference.

Active | Inactive

+Total

18
408
-390

Total Due
$47.00
§47.00

§ 94.00

Paid
§47.00
§47.00

$94.00

[CJ Package Sales
[ Financials
[CIFY1 Programs

Bal Due
$0.00 «
$0.00

$0.00
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Girl Order Tab — Variety View

Troop 6073 Girl Sales @

Delivery

Init. Order

Below are your troop sales broken down by Girl.
To view/edit a Girl’s Transactions click on the appropriate row.

Record Booth Sale | Export |

¥ Girl ceoc @ Aavt Lmup Tre D50 sam Tags Thint shr
Backy H. 0 4 7 6 7 17 5 20 4
Cindy W. 0 2 15 14 13 22 14 20 13
Patty W. 0 3 2 6 g 17 [ 20 2
Gir Totals 0 15 30 ] 2 56 2 50
Troop order
et s ) 0 36 2 2 24 60 2 0
0 21 6 2 4 4 2 )

Difference

Ton Pickups

Tort

+Total
74
124
T4

272
240
32

Total Due
§377.00
§638.00
§376.00

$1391.00

Booth Sites

Paid
§377.00
$377.00
$376.00

$1130.00

Payments

[ Package Sales
[ Financials
[ FYI Programs

+Bal. Due

$000
$261.00
3000

$261.00
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Troop GOC
Initial Order Tab

Troop 6073 Initial Order @

Tin Pickups
Printable Version Click the Down Arrow fo see your last year's order information.
m Save as often as you like but Submit to your SU only Once!
Gint Advt Lmup Tre D-S-D sam Tags

Becky H 0 0 0 0 0

Cindy W. 5 7 H 5 5

Patty w. 0 0 0 0 0

Inactive G. 0 0 0 0 0

[ P 0 0 0 0 0

[] OTHER 12 12 12 12 12

B 0 0 0 0 0

Pgs. Ordered w 19 2 i 8

Cases to Order 2 2 2 2 2

Other+Extras-Charity o7 i 5 4 7 6

Girl Order Tab — Category View

Troop 6073 Girl Sales @

Delivery

TMint

Payments

T_GOC Total

a7

Printable Version

Booth sale | Export |

Below are your troop sales broken down by Girl.
To view/edit a Girl’s Transactions click on the appropriate row.

Cookie spec Spec Spec

W C..??i.':f (I;;“uk;? Other okt Booth Other Tooc e
Becky H 0 0 0 0 0 0 0 0
Cindy W. 3 0 0 1" 0 0 0 50
Patty W, 0 0 0 0 0 0 0 0
Girt Totats 39 0 0 1n 0 0 0 50
Troop e 192
Difference 142

Activa | Inacive

Total Due
$000
$261.00
$0.00

$261.00

Paid
3000
$000
$000

$0.00

[[1 Package Sales
[ Financials
[CIFY1 Programs

+Bal. Due
5000 ~
$261.00
5000

$261.00
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Girl Order Tab — Varieties View

Troop 6073 Girl Sales @

Init. Order

Tomn Pickups

Booth Sites

Payments

[ Package Sales

Printable Version

 ecorssoom 5 ] evor |

v Girl

Becky H.
Cindy W.
Paity W,

Girl Totals
Trog Qrdsr
Differance.

Active

Inactive

Advi

Lmtp

15

Tre.

Below are your froop sales broken down by Girl.
To view/edit a Girl's Transactions click on the appropriate row.

14

D-SD Sam
7 17
13 2
8 17
28
2
4

SHr

13

20
24

Toft

21
13

T60¢ ¢

oTotal
74

124

74

272
240

Total Due
§377.00
§638.00
§376.00

§1391.00

Paid

§377.00
§377.00
§376.00

$ 1130.00

[IFinancials

I FY1 Programs

+Bal. Due
$0.00
§261.00
$0.00

$261.00
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FYI GOC

Initial Order Tab

Troop 6073 Initial Order @

etings
Click the Down Arrow fo see your last year's order information
m Save as often as you like but Submit to your SU only Once!
Girl Advi LmUp Tre DSD Sam Tags TMint SMr Toff Total F_GOC

Becky H. 0 0 0 0 0 0 [] 0 0 0 o &

Cindy W. 5 7 8 5 6 8 ] 10 1 50 0

Patty W, 0 0 0 0 0 0 ] 0 0 ] 0

Inactive G 0 0 0 0 0 0 0 0 0 ] 0
[] 0 0 0 0 0 ° 0 0 0 0
OTHER 12 12 12 12 12 12 ] 13 12 o7 [NA |
] 0 0 0 0 0 ] ] 0 o m

Phps. Ordered 17 19 20 17 18 20 0 3 13 147 0

Cases to Order z 2 2 2 2 2 0 2 2 16

Extras T 5 4 7 6 4 0 1 1 5

Girl Order Tab — Category View

Troop 6073 Girl Sales @

Booth Site
Printable Version Below are your troop sales broken down by Girl. g zmﬁf .
Record Booth Sale m To viewsedit a Girl's Transactions click on the appropriate row. 1P Programs

— Cookie Cookie Cookie Spec Spec Spec

gy Fe oy o B — +Total Total Due Paid +Bal. Due FG0C
Becky H 0 0 0 0 0 0 0 $0.00 $0.00 $0.00 0
Cindy W. 39 0 0 1 0 0 50 $261.00 50.00 5261.00 0
Fatty W. 0 0 0 0 0 0 0 50.00 $0.00 50.00 0

Gir Totals 39 0 0 1 0 0 50 $261.00 $0.00 $261.00 0

Tr00p Ot 192

Differsnce. 42

Active| Inzciive
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Girl Order Tab — Variety View

Troop 6073 Girl Sales @

Transaction: Payment
Printable Version [ Package Sales
Below are your troop sales broken down by Girl
Record Booth Sale m To view/edit a Girl's Transactions click on the appropriate row. M fiancies
[CIFYI Programs
¥ Gin Advi Lmp Tre DSD sam Tags Thint St Toft +Total Total Due Paid +Eal. Due FGOC
Becky H 4 7 6 7 7 6 20 4 3 74 $377.00 $377.00 5000 0 A
Cindy W. 8 15 14 13 2 1 20 13 5 124 $633.00 $377.00 5261.00 0
Patty W. 3 8 6 8 7 6 20 3 3 74 $376.00 $376.00 $0.00 0
Ginl Totals 15 30 26 8 56 2% 60 20 b m 51391.00 $1130.00 $261.00 0
Trocp orasr 36 u u u 60 24 ] 2 u 240 0
Differsnce. 21 6 2 4 4 2 50 4 a3 32 0
Active | Inaciive
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Appendix B — Product Transaction Form Options

Cupboards now have the ability to select how a troop will place a pending order.
Will it be predefined dates and times with times broken out in time slots. Will it be
specific days with a range of times that you must adhere to. Will it be open where
there are no specifics. See the three methods below.

Cupboards with days, times and slots, lines — Click in the Pickup box

Cookie Transaction

Type:[Normal  v| 2nd Party:|Cupboard v| [Alpharetta (250) v
Date:[2021-07-2i|  Pickup:| | Receipt:[Fl000 | EB

Variety Cases Pkgs July 2021
Adventurefuls El El Ssu Mo Tu We Th Fr Sa Additional Info.
Lemon-Ups El El
frerets El El Hours of Oper.
Do-Sk-Dos El El 7:002m-12:00pm M, Tu,W.Th.F;
Samoas El El s 25 30 TOTE :'-;.-':c-.m; Zlines:
Tagalongs El El f]:ﬁp[:"T;lcg?Tang_rT;El;Tr.ﬁFllnes
Thinmints [0 | o | i ) Lol 15 mins: 48 ovA pias
S'mores El El
Tofeetastc [0 | =0 [o_ ] =o

-MUST HAVE eBudde App access on your phone to pick up Cookies at this location.
-If you need eBudde App access contact your Troop Cookie Manager or TL BEFORE arriving to the Cupboard.
-Face masks must be worn at all times and keep at least 6 ft. apart from other staff members and velunteers. -

+ Save/Print Okay Cancel
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Choose
an hour

7 am

8 am

9am

10 am

11 am

1pm
2pm
3pm
—
5pm
6pm
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Cupboards with days and times — Click in the Pickup box

Cookie Transaction

Type: 2nd Party: [Cupboard | |Atlanta (300)

vl

Date: Pickup: |

Q
£
w
L
w

Variety
Adventurefuls

Lemon-Ups
Trefoils
Do-Si-Dos
Samoas
Tagalongs
Thin Mints
S'mores

Toffee-tastic

il | |
il 1 |

July 2021
Su Mo Tu We Th Fr Sa
1 2 3
4 3 6 7 8 9 10
i1 12 13 14 13 16 17
i2 19 20 21 22 23 24
25 26 27 28 29 30 N
Time 12:00am
Hour
Minute
Now Done

| recepei000 | @

Additional Info.

Hours of Oper.

-MUST HAVE eBudde App access on your phone to pick up Cookies at this location.
-If you need eBudde App access contact your Troop Cookie Manager or TL BEFORE arriving to the Cupboard.
-Face masks must be worn at all times and keep at least 6 ft. apart from other staff members and volunteers.

4

Save/Print

Okay

Cancel
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